
Data Request Template: Community Greenhouse Gas Emissions Inventory
Electricity and Natural Gas

The initial step to conducting a GHG inventory is collecting data on emissions sources in your community. Adapt this template to your jurisdiction’s needs and use it to request data on energy use within your city or county. Plan to submit data requests as early as possible at the beginning of the inventory process, because electric utilities and other providers sometimes can require weeks to deliver the requested data.
For those jurisdictions served by the electric utilities listed in the box below, follow the links to submit a data request. For those jurisdictions that are served by a municipally owned utility, you will need to determine the best point of contact for the request but may receive data more quickly, especially where communication lines are well established.
If multiple utilities serve your community, send a version of this template to each. The most timely and effective response tends to come from requests sent by a department head, city manager, or similar level of government staff.
Template script:
Customize the highlighted words and delete red text before sending your data request.
City/County Greenhouse Gas Emissions Inventory

City/County is committed to addressing its contribution to global climate change and creating a more sustainable community. To that end, City/County has begun to develop a comprehensive inventory of sources of greenhouse gas (GHG) emissions resulting from activities within City/County boundaries. The inventory will measure energy used for buildings, vehicles, transit systems, waste disposal, and other activities carried out by City/County residents and businesses.
City/County will be reliant on the cooperation of outside entities, such as regional planning agencies and utilities, to obtain data on the community.
From Utility Name, the City/County is seeking the following information:

1. Total use of electricity and natural gas within City/County borders for the 2016 calendar year. Only aggregate data is needed, broken down by the residential, commercial and industrial sectors, as shown in the sample chart below. There is no desire or intent by the City/County or any other entity to obtain privileged customer information.
	City/County Community Energy Use in year 2016

	Sector:
	Usage (kwh):
	Usage (therms):

	Residential
	10,000,000 [note: this is sample data only]
	1,000,000

	Commercial
	21,000,000
	2,000,000

	Industrial
	12,400,000
	750,000


2. Please provide a description of how building types are assigned to each category (residential, commercial and industrial). For example, are multifamily apartment buildings classified as residential or commercial? How are large users such as hospitals or universities classified? Is transit vehicle energy use included?
3. [for electric utility] Do you have a calculated utility emissions factor? If so, please provide quantity (lbs CO2/MWh). Is this factor third-party verified, and by what organization?
This greenhouse gas inventory project is a priority of Mayor or Local Leader Name as part of the Commonwealth of Pennsylvania’s goal to initiate local government climate action. Hundreds of cities in the U.S. have completed greenhouse gas inventories, and utility name’s cooperation with this inventory will ensure City/County is able to manage community GHG emissions in order to address impacts of climate change on the City.

Any questions regarding data needs for the project can be directed to Student.
