Data Request Template: Community Greenhouse Gas Emissions Inventory
Vehicle Miles Traveled (VMT)
The initial step to conducting a GHG inventory is collecting data on emissions sources in your community. Adapt this template to your jurisdiction’s needs and use it to request transportation data within your city or county. For VMT data, plan to submit data requests to your regional planning agency or other relevant entity as early as possible at the beginning of the inventory process, because providers sometimes can require weeks to deliver the requested data. The most timely and effective response tends to come from requests sent by a department head, city manager, or similar level of government staff.
Template script:
Customize the highlighted words in the template before sending your data request.

City/County Greenhouse Gas Emissions Inventory

City/County is committed to addressing its contribution to global climate change and creating a more sustainable community. To that end, City/County has begun to develop a comprehensive inventory of sources of greenhouse gas (GHG) emissions resulting from activities within City/County boundaries. The inventory will measure energy used for buildings, vehicles, transit systems, waste disposal, and other activities carried out by City/County residents and businesses.

City/County will be reliant on the cooperation of outside entities, such as regional planning agencies and utilities, to obtain data on the community.

From regional planning agency name, the City/County is seeking the following information:

1. Total community-wide vehicle miles travelled for the 2016 calendar year. This data may be, in order of preference:
a. Origin-destination model VMT associated with the community, broken out to separately show VMT of 

i. Trips that both begin and end within the community, and
ii. Trips that either begin or end within the community 
OR,

b. VMT within the city/county boundary 
In either case, the data should include vehicle miles on all road types. Also, please specify whether the VMT is for passenger vehicles only, or includes freight and service vehicles.

This greenhouse gas inventory project is a priority of Mayor or Local Leader Name as part of the Commonwealth of Pennsylvania’s goal to initiate local government climate action. Hundreds of cities in the U.S. have completed greenhouse gas inventories, and regional planning agency name’s cooperation with this inventory will ensure City/County is able to manage community GHG emissions in order to address impacts of climate change on the City.

Any questions regarding data needs for the project can be directed to Student.
