Data Request Template: Community Greenhouse Gas Emissions Inventory
Water & Wastewater
The initial step to conducting a GHG inventory is collecting data on emissions sources in your community. Adapt this template to your jurisdiction’s needs and use it to request wastewater treatment data within your city or county. Plan to submit data requests to your wastewater treatment facility as early as possible at the beginning of the inventory process, because providers sometimes can require weeks to deliver the requested data.

Submit a separate request to each wastewater treatment facility serving your community. The most timely and effective response tends to come from requests sent by a department head, city manager, or similar level of government staff.

Template script:
Customize the highlighted words and delete red text in the template before sending your data request.

City/County Greenhouse Gas Emissions Inventory

City/County is committed to addressing its contribution to global climate change and creating a more sustainable community.  To that end, the City/County has begun to develop a comprehensive inventory of sources of greenhouse gas (GHG) emissions resulting from activities within City/County boundaries. The inventory will measure energy used for buildings, vehicles, transit systems, waste disposal and other activities by the City/County residents.

City/County will be reliant on the cooperation of outside entities such as regional planning agencies and utilities for much of the community information.  

Potable Water

· How much electricity or natural gas was used for the extraction, treatment, and distribution of potable water for residents and businesses of the city? ___________.

· What is the total volume of potable water delivered for residents and businesses of the city? ______________. 
Wastewater
· What is the total population served by the wastewater facility? ____________.
· Where is the facility located? ___________
· How much electricity or natural gas was used at the wastewater facility in 2016? ____________.

· Does the wastewater facility use nitrification/denitrification? (Y/N)_________.

· Does the wastewater facility have a digester? (Y/N)_________.

· If YES:

· Volume of digester gas combusted (scf/day) ________________.

· Is digester gas flared? If so what percentage? __________.
· Is digester gas used for energy on site? __________.
· Is digester gas energy sent back to the grid? __________.
· Energy content of digester gas (MMBtu/scf)____________, 

OR

· Percent CH4 in digester gas__________.

· Is the daily nitrogen load discharged from the facility known? (Y/N)_________.

· If YES, daily N load (kg N/day) ___________.

· If NO, is the facility primarily aerobic or anaerobic? ___________.

(note: this questions refers to portions of the treatment process other than the anaerobic digester, if present.)

· Is methanol used for nitrogen removal? (Y/N) ____________.

· If YES:

· Amount of methanol used (tons/day)__________.

· Are solids combusted?

This greenhouse gas inventory project is a priority of Mayor or Local Leader Name as part of the Commonwealth of Pennsylvania’s goal to initiate local government climate action. Hundreds of cities in the U.S. have completed greenhouse gas inventories, and wastewater agency name’s cooperation with this inventory will ensure City/County is able to manage community GHG emissions in order to address impacts of climate change on the City.

Any questions regarding data needs for the project can be directed to Student.
