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Purpose

Welcome to the Department of Environmental Protection (DEP) Unconventional Oil and
Gas Wells Waste Reporting Guide. This guide provides information on how to
successfully complete and submit waste reports using the DEPGreenPort website and
Oil and Gas Reporting-Electronic (OGRE) application.

Applications Support Help Desk Team

Phone 717.705.3768
Hours: Monday to Friday, 8:00am to 4:30pm
Email: ep-efactshelpdeskteam@pa.gov

The Applications Support Help Desk Team includes help desk specialists, trainers,
webmasters, online help developers, and testing engineers working together to provide
complete end-user support for eFACTS and other applications.

Contacting the Office of Oil and Gas Management

If you have any questions regarding regulations, reporting requirements or how to
complete or submit Oil and Gas electronic submissions please contact the Office of Oil
and Gas Management.

Number: (717) 772-2199
Hours: Monday to Friday 8:00 am to 4:00 pm
Email: RA-ep-BOGMOGRE@pa.gov

Introduction

Pursuant to section 3222 of 58 Pa. C.S. Sections 3201-3274 (relating to Development)
(“2012 Oil and Gas Act”) and Section 78a.121 of 25 Pa. Code Chapter 78 (relating to Oil
and Gas Wells), unconventional oil and gas well operators are required to submit waste
and status reports to the DEP for each permitted or registered well on an individual
basis when possible. If production data is not available to the operator on an individual
well basis, the operator must report waste on the most well-specific basis available. The
report includes information on the amount and type of waste produced and the method
of waste disposal or reuse. Chapter 78a requires that these reports be submitted
electronically to DEP through its website. Waste reported to the Department in
accordance with section 78a.121 satisfies the residual waste biennial reporting
requirements of Pa. Code Chapter 287 Section 287.52 (relating to the biennial report).

Unconventional well operators must submit a waste report each month within 45 days
after the end of the reporting month. Each report should include all the waste taken
offsite for processing, disposal, or reuse, or disposed onsite pursuant to Section
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78a.61(a), 78a.61(b), 78a.62, or 78a.63 of Chapter 78a. The waste reporting schedule
is the same as the production reporting schedule, with reports due 45 days after the last
day of each month. This guide pertains only to waste reports for unconventional wells.

Permit Transfers and Well Inventory

The permitted operator of a well at the close of the reporting period is required to report
any waste generated from the well that was sent off site during that reporting period. If a
well permit is transferred during a reporting period, the operator at the close of
the reporting period is required to report all production from the well or wastes
taken from the site during the entire reporting period or provide a reason why
there is no production to report.

Please be advised that it is the operator’s responsibility to review the inventory of wells
provided to ensure that it is a complete and accurate list of all spud wells for that
reporting period. If it is not a complete and accurate list, the operator must follow the
steps described in this guide to add or remove wells from the list as appropriate. If an
operator is unable to update the list, they must contact the Office of Oil and Gas
Management, Division of Compliance and Data Management at 717-772-2199 or RA-
ep-BOGMOGRE@pa.gov. An operator should ensure that their well inventory is correct
prior to entering any production, waste, or non-production comment information into
either the online manual data entry report or the spreadsheet report. Failure to do so
may result in the operator needing to create a new report and begin the data entry
process again to correct any well inventory errors.

Relevant Wastes

This report is intended to collect data from unconventional gas and oil well drilling and
operations on waste production quantities for materials such as drill cuttings, produced
fluids, drilling fluids, flowback fracturing sand, unused fracturing fluid waste, pad liners,
and substances contaminated by wastes or products generated by the well. For
example, soil contaminated by produced fluids or oil related to an unconventional well
should be included in this report. This report does not intend to collect data about
condensate collected at a gas compressor station spills on the ground, for example,
because the contaminated soil would be associated with the compressor rather than a
gas well.

Online Reporting

To satisfy the electronic reporting requirement under Section 78a.121, the DEP has
created an online Oil and Gas Production and Waste Reporting application. Each
operator must complete the self-registration process and submit the proper forms to the
DEP to access the OGRE application. See the DEPGreenPort Electronic Filing
Administrator Registration and Agreement Form Guide and the Oil and Gas Operator
Electronic Filing Administrator (EFA) Regqistration and Security Agreement for Oil and
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Gas Electronic Filing Systems form on the Oil and Gas Electronic Submissions Guides
website. For further information: http://www.dep.pa.gov/OG-submit

Upon successfully registering at the DEPGreenPort website, the oil and gas operator or
their designated representative, using the username and password created during
registration, may login to the DEPGreenPort website:
https://www.depgreenport.state.pa.us

General Notes

If a waste type is sent to more than one facility for disposal, a separate waste record
must be entered for each disposal facility. The specific volume of waste disposed at
each facility must be reported.

The online reporting application allows an operator to choose the waste disposal facility
from a drop- down list. The operator, not the transporter of the waste, is required to
report the permitted facility where the waste has been taken for lawful processing and/or
disposal. If the waste has been removed from the well site by a well servicing company
or a waste transporter, the operator must contact that service company or transporter
and determine what permitted facility the waste has been transported to for lawful
processing and/or disposal. If the waste was reused at another well site for a lawful
purpose, the operator must choose the appropriate type of reuse from the facility list.

If the waste facility does not appear in the drop-down list, the operator must submit a
Request to add a Waste Facility to DEP Production Reporting Application form 8000-
FM-OOGM117, to the DEP. Instructions for submittal are provided on the form.

Electronic Reporting — Log on to DEPGreenPort

1. To satisfy the electronic reporting requirement under Section 78a.121(c) of the Oil
and Gas Regulations, 25 Pa. Code § 78a.121(c), the Department has created an
online Oil and Gas Production and Waste Reporting application. This application
can be accessed via DEPGreenPort at:

https://www.depgreenport.state.pa.us
2. Each operator must complete the self-register process and submit the proper
forms to DEP to access the OGRE system. See the Greenport EFA and/or User

guides on the Oil and Gas Electronic Submissions user guides website for further
information:

https://www.dep.pa.gov/Business/Energy/OilandGasPrograms/OilandGas
Mgmt/Pages/Oil-and-Gas-Electronic-Submission-Guides.aspx

3.  Upon successfully registering at the DEPGreenPort Website, the Oil and Gas
operator or their designated representative, using the user id and password
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created during registration, may login to the website:
https://www.depgreenport.state.pa.us

4. Login:
a. Input your user name as created in registration process.
b. Input your password as created in registration process.
c. Press the [Log into DEPGreenPort] button

5. Access the OGRE application:

a. Upon successful login to DEPGreenPort the List Application screen will be
displayed:

g Eenr!-sy!.‘l‘:'aw:!]ﬁ o Patrick McDonnell, Tom Wolf, DEP Home

s User Guide @ FAQ & USERNAME~™

lal|

pennsylvania

DEPG reen Port ré DEPARTMENT OF ENVIRONMENTAL l

PROTECTION

l E My Applications |

b. For Oil and Gas Production Reporting, in the “Reporting” section, select
“OGRE - Oil and Gas Reporting” using its [Launch] button.

OGRE - Oil and Gas Reporting —

c. The OGRE System Site Menu and Welcome screen will be displayed.

Choose a reporting method

1. Select Production/Waste Reporting from the Site Menu on the left side of the
screen.
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DEP Oil and Gas Reporting - Electronic
Welcome

Rieportng &
Conventional Reporting
Unconventional Producton
Unconventional Waste

} Production/\Waste Reporting }

Logged in 83 USERNAME wsing operstor ID 98999 Swich Operater | Back 1o Greenon

Welcome _lothe=FEnnsylvania DEP Oil & Gas website for Operators to electronically repont production, waste and provide DEP with nofification information. Beginning in 2015,

ertonventional well production is required to be reported elecironically to DEP on a monthly basis using this website. Conventional well production and waste is required to be reported
annually.

Production/Waste Reporting: allows Operators to select a reporting period to create a production report, and/or to make modifications to unsubmitted reports for production and waste
data. A status is noted for each created report

Spreadsheet Reporing

Dounload and Validation

Spreadsheet Reporting Guide SPUD Notification: Section 201(f) of the Penngylvania Oil and Gas Act requires well operators to provide the Department with a least 24 hours notice of the date on which drilling of a
;gﬁ:mem&m permitted well will commence. In addition, each Well Permit issued by the Department specifically requires the well operator to notify the DEP il and Gas inspector identified on the

Act 9 Emergency Response Plans permit at least 24 hours prior to commencement of drilling activities for that well. Operators should submit the required notification to the assigned DEP Cil and Gas inspector for a

At O ERP Renewals permitted well prior to commencement of drilling activities.

Air Emissions Reporting

= S

;\::l?n:';;?:;mm DEP Notifications: The DEP Nofifications system enables operators to submit various notfications to DEP. Users with security access to the DEP Notifications system can freely move
Report Onine between this well production reporting site and the notification system by using the DEP Notifications link in the left-hand Site Menu.
Report Via Spreadshest

gﬁ::ﬁ'gﬁﬁ‘é) Act 9 Emergency Response Plans: Provides for the electronic submission of both statewide and well site-specific Emergency Response Plans (ERPs) per Act 9 Users with security

Whats New access to upload emergency plans will have an Acf 9 Emergency Response Plans link in the left-hand Site Menu

Well Integrity Reporting: The Mechanical Integrity (MIA) is a reg y-based process used to inspect, assess and record quarterly well integrity data for operating oil and
gas wells. This quarterly inspection is required by regulation under 25 Pa. Code § 76.88, Mechanical Integrity of Operating Wells. Users with security access to report well integrity will
have a Well Integrity Reporting section in the left-hand Site Menu. Beginning in January, 2016, you may Report Online (recommended for users with a small number of wells) or Report
Via Spreadsheet (recommended for users with a medium or large number of wells)

11.0.7340.22825

Need help? Contact Us
Pennsylvania Department of Environmental Protection
Rachel Carson Building | 400 Market Street | Harrisburg, PA 17101

The Production/Waste Reporting screen will display.

On the production/waste reporting screen there are two options operators can
select from when creating a report.

DEP Qil and Gas Reporting - Electronic
Produclion/Waste Reporting o9853 n =5 JONESI USng operstor 1D 96999 SWhin Cpersior | Bace & Creereon | )
Wecome Reporting Period: Jan - Dec 2017 (Conventional wells) - 12 mos.
Online Reporting

%duqmmﬁm Repon;ng 0GO: 22995 Operator: UNKNOWN OFR
STOU I ghttag et STEP 1: Create a Report

Spreadsheet Reporting

Downlead and Validation Select a reporting period: |Jan - Dec 2017 (Conventional wells) - 12 mos. ™| then,
Spreadsheet Reporting Guide _ _
Current Waste Facility List Gl

Act9 Well Site Information

Act@ Emergency Response Plans
Act9 ERP Renewals

Air Emissions Reporing

SPUD Noatification

‘ A. Create a manual data entry report ‘

‘ B. Use Spreadsheet Reporting |

STEP 2: View or Mod| isting=Ropant
Wel Integrity Reporting
Report Onling The following table lists all well reports that have been created for your operator number. If a report has not yet been submitted to DEP, you can modify it using the Modify button
Report Via Spreadsheet below. Any reports already submitted to DEP can no longer be modified, although you can still view the report.
DEP Notifications
Contact Us Reporting Period
What's New

Mar 2017 (PRODUCTION: Unconventional wells) - 1
mo

[Apr 2016 (Unconventional wells) - 1 mo.

lJan 2016 [Unconventional wells) - 1 mo

lJan 2015 [Unconventional wells) - 1 mo

STEP 3: Submit your final report to DEP
In the following table of unsubmitted reports, if a Submit as Final button is disabled, the report is not yet complete due to the problems noted under Action Notes.

Your report is not official until you have completed it by clicking the 'Submit as Final' button. You must perform this task in order to submit your report to DEP. Please note: No
changes ¢an be made to a report once it has been submitted, if the reporting period due date has expired.

Pennsylvania Department of Environmental Protection
Rachel Carson Building | 400 Market Street | Harrisburg, PA 17101

a.

Choice [A. Create a manual data entry report] is recommended for
operators of few wells. Using this method, operators input waste data for each
well individually to the OGRE website and submit the report when it is
complete.

Choice [B. Use spreadsheet reporting] is recommended for operators with

Return to Table of Contents Page 7 of 30
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larger well inventories. Using this method, the operator downloads a template

spreadsheet from OGRE, records the waste data on the spreadsheet,
uploads the spreadsheet to OGRE, requests automatic verification, and
submits the completed report. Click here to go directly to the spreadsheet

reporting instructions.

NOTE: You must have Microsoft Excel 2010 or newer to use the Spreadsheet

Reporting method.

been spud prior to the end of the reporting period.

Selecting either option A or B will generate a list of the operator’s wells that have

a. Ifawellis incorrectly included in a conventional or unconventional reporting
period inventory, the operator must contact the Office of Oil and Gas
Management, Division of Compliance and Data Management at 717-772-

2199 or RA-ep-BOGMOGRE@pa.qgov.

b. If a well should be included in an inventory, but is not, the operator can
manually add the well to their inventory and report any waste and/or provide a

comment.

c. For more information on how to manually add a well to your inventory please
see the How to Manually Add or Remove a Well section in this guide.

Option A: Create a Manual Data Entry Report

DEP Qil and Gas Reporting - Electronic

Preduction/Waste Reporting Log

Reporting Period: Jan - Dac 2017 (Conventional wells) - 12 mos.
OGO: 99933 Operator: UNKNGWN OPR

Production/Waste Reperting

Praducton Reporting Guide
Spreadsheet Reporting
Download and Validation
Spreadsheet Reporting Guide
Current Waste Facilty List
Act  Well Site Information
Act @ Emergency Response Plans

Wecone /

Online Reporting
V‘ then,

STEP 1: Create a Report
Select a reporting period: |Jan 2017 (WASTE: Unconventional wells] - 1 mo.

Choose one of the following options:

‘ A. Create a manual data entry report ‘ 6

Act 9 ERP Renewals

IMPORTANT:
Select the
correct reporting

period.

CreerPer )

i

Air Emissions Reparting ‘ B;l=e Spreavisheet Reporting |

SPUD Motification

Well Integrity Reporting
Report Online

STEP 2: View or Modify an Existing Report

Report Via Spreadsheet below. Any reports already submitted to DEP can no longer be modified, although you can still view the report.

DEP Notifications

Contact Us |

Whal's New Var 2017 (PRODUCTION: Unconventional wells) - 1 0] T
mo 20161227 |eAE
|Apr 2016 (Unconventional wells) - 1 mo. ;‘)“:’E’;:lnﬁ‘fz‘; June 14, 2016 |
Jan 2016 (Unconventional wells) - 1 mo. g:m:‘; March 16, 2016
lJan 2015 (Unconventional wells) - 1 mo g:mﬁ‘f; March 31, 2015 |

STEP 3: Submit your final report to DEP

The following table lists all well reports that have been created for your operator number. If a report has not yet been submitted to DEP, you can medify it using the Modify button

In the following table of unsubmitted reports, if a Submit as Final button is disabled, the report is not yet complete due to the problems noted under Action Notes.

Your report is not official until you have completad it by clicking the 'Submit as Final' button. You must perform this task in order to submit your report to DEP. Please note: No

changes can be made to a report once it has been submitted, if the reporting period due date has expired.

Pennsylvania Depariment of Environmental Protection
Rachel Carscn Building | 400 Market Street | Harrisburg, FA 17101

1.

Under “STEP 1: Create a Report,” select the appropriate reporting period for the

data you want to input. It is extremely important to select the correct reporting

period.

Return to Table of Contents
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Click [A. Create a manual data entry report] to input your data directly into the
data entry report. The report will self-generate and appear under “STEP 2: View or

Modify an Existing Report,” as shown below.

DEP Qil and Gas Reporting - Electronic

Produiction/Waste Reporing

Logged in =s JONES| using operstor 1D 99999 Swiich Oparsier | EsckioGreerPor €4

Wecome Reporting Period: Mar 2017 (PRODUCTION: Unconventional welis) - 1 me.

Online Reporting 5 5
Production/Waste Reporting QGO; 29999 Operator: UNKNCWN OFR

Report deleted successfully.

Praduction Reporling Guide
Spreadsheet Reportng
Downlead and Vaidation
Spreadshee! Reporting Guide
Current Waste Fasility List
Act9 Well Site Information
Act9 Emergency Response Plans
Act8 ERP Renewals
Air Emissions Reporting
SPUD Notification
Well Integrity Reporfing

STEP 1: Create a Report

Select a reporting period: |Jan - Dec 2017 (Conventional wells) - 12 mes

M| then,

Choose one of the follewing options

| A. Create a manual data entry report |

B. Use Sprzadsheet Reporting

STEP 2: View or Modify an Existing Report

The following table lists all well reports that have been created for your operator number. If a report has not yet been submitted to DEP, you can modify it using the Modify button

Report Online

Report Via Spreadsheet below. Any reports already submitted to DEP can no longer be modified, although you can still view the report.
DEP Notfications
Contact Us reporting Period Status Due Date
it = e g 2017 (WASTE: Unconventional wells) -1 mo. [Nt Submiteed _[March 17, 2017

|Apr 2016 (Unconventional wells) - 1 mo. e 14, 2010

Jan 2016 (Unconventional wells) - 1 mo. March 18, 2016

\Jan 2015 (Unconventional wells) - 1 mo. March 31, 2015

STEP 3: Submit your final report to DEP

In the following table of unsubmitted reports, if a Submit as Final button is disabled, the report is not yet complete due to the problems noted under Action Notes.

Your report is not official until you have completed it by clicking the 'Submit as Final' button. You must perform this task in order to submit your report to DEP. Please note: No

changes can be made to a repert once it has been submitted, if the reporting period due date has expired.

Reporting Period for Submittal

Action Notes

Jan 2017 (WASTE: Unconventional wells) - 1
mo.

March 17, 2017

Pennsylvania Department of Environmental Protection
Rachel Carson Building | 400 Market Street | Harrisburg. PA 17101

Under “STEP 2: View or Modify an Existing Report,” the report will be generated
displaying the reporting period you selected and a “Not Submitted” status with

three buttons for [View], [Modify], and [Delete].

DEP 0Qil and Gas Reporting - Electronic

L“CWﬂWaﬂe “QN Logged in asusernameusing operstor 1D 93999 Swich Operwior | Back to OresaPoy &4
ENE Report deleted successful
g“e] St - |Reporting Period: Mar 2017 (PRODUCTION: Unconventional wes) - 1 mo
ine Reporting !
Production'Waste Reporting 0GO: 92999 Operator: UNKNOWN OFR

Production Reporting Guide

Spreadsheet Reporting
Download and Validation
Spreadsheet Reporting Guide
Current Waste Facilty List

Act9 Well Site Information

Act 9 Emergency Response Plans

Act9 ERP Renewals

Air Emissions Reporting

SPUD Notification

Well Integrity Reporting

STEP 1: Create a Report

Selecta period: [Jan - Dec 2017 (Conventional wells) - 12 mos V] then

Choose one of the following options:
| A.Create a manual data entry report |

B. Use Spreadsheet Reporting

STEP 2: View or Modify an Existing Report

Report Online The following table lists all well reports that have been created for your operator number. If a report ha DEP, you can modify it using the Modify button
Report Via Spreadsheet below. Any reports already submitted to DEP can no longer be modified, although you can still view tj
DEP Notifications
Contact Us Status y
Wk el Jan 2017 (WASTE: Unconventional wells) - 1 mo. March 17, 2017 | ( View
|Apr 2016 (Unconventional wells) - 1 mo. Subltttod June 14, 2016 | V’lewi_ | |
Jan 2016 (Unconventional wells) - 1 mo. March 16, 2016 View
Ian 2015 (Unconventional wells) - 1 mo. March 31, 2015 ‘ View L I |
STEP 3: Submit your final report to DEP
In the following table of unsubmitted reports, if a Submit as Final button is disabled, the report is not yet complete due to the problems noted under Action Notes.
Your report is not official until you have completed it by clicking the 'Submit as Final' button. You must perform this task in order to submit your report to DEP. Please note: No
changes can be made to a report once it has been submitted, if the reporting period due date has expired.
Reporting Period for Submittal
a. The [View] button will display the well inventory plus production or waste data

after the well operator has input it.

b.

Return to Table of Contents
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data.

c. The [Delete] button will remove the report and is only functional to the due
date of the report. If a report is found to have errors after it was due, it is
necessary to contact DEP at 717-772-2199 or RA-ep-BOGMOGRE@pa.gov
to request for the report to be retracted, which will unlock it for editing.

4. To access your report, select the modify button; the operator’s list of wells will then
display. Check the list of wells to ensure the accuracy of the well inventory. Use
<Previous [1 V]| Go || Next> || Last>

the paging buttons 4 to navigate through
the list of wells if that helps. If a well should be removed or added, please see How
to Manually Add or Remove a Well in this guide.

Grouping Wells for Online Reporting

1. When waste data is only collected for a group of wells rather than as individual
wells, such as for all the wells on a well pad, grouping wells can facilitate reporting
the total quantity of a waste type that is subject to all the same management. With
group reporting, it is only necessary to report the total waste quantity for a specific
waste type, disposition method, and waste facility. The reporting will appear in the
OGRE application as it was input rather than divided among the group’s wells, but
the average will be posted to each of the wells when displayed on the public report.

2. To create a group of wells or modify an existing group, begin by clicking the well
groups button.

DEP Qil and Gas Reporting - Electronic
Production/Waste Reporting Loggec in s JONE SI using operstor ID 99999 Switch Operator | Back o GreenPon Ky

Addition of a well to the report was successful
Welcome Reporting Period: Jan 2017 (WASTE: Unconventional wells) - 1 mo.

Online Reporting
Production/\Vaste Reporting 0GO: 93995 Operator: UNKNOWN OFR
Production prﬂmﬂﬂ Guide To change a well's tank/meter number or group number, elick on the Permit # in the grid below. Column W represents whether Waste data has been supplied for a well. A check
Spreadsheet Reporting mark indicates the existence of data; a plus sign indicates no data. Click these icons to edit or add wastes for the well.
Download and Validation > Z z
Spreadsheet Reporiing Guide Total well count is 2. List non-reporting wells/groups ‘ I e ) |

Current Waste Facility List Add or Search for Well
Act 8 Well Site Information Rl S T
Act % Emergency Response Flans Permit #: ‘ - | Add Well | Find We! Well Groups ‘
Act 8 ERP Renewals
Air Emissions Reporfing Page 1 0f 1 P ize: [10 |
SPUD Notifcaton 08740 age size: [10_v| )
Well Integrity Reporfing Serial # Tank | Meter # Status SPUD

W
Report Online 0312079 |CATHERINE CONNER 1 i acTVE  [1070-11-20 %
*
+*

Report Via Spreadsheet = = | ]
DEP Notifications 04923064 lLEO APFADT 2 2 pomE iess1i3

Contact Us 056-24323 |r¢.t_ER:3 ‘43 ACTIVE 2007-07-23
What's New R

Pennsylvania Department of Environmental Protection
Rachel Carson Building | 400 Market Street | Harrisburg, PA 17101

3. To create a group, review the instructions on the page and then begin by inputting
a group number up to four digits and pressing [Create group]. The page will reload
and display in the box on the left the wells available for grouping. To only modify
an existing group, simply select the group number and add or remove wells
following the same process.

Return to Table of Contents Page 10 of 30
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DEP 0il and Gas Reporting - Electronic

Production/Waste Reporting Logged Qperator | Bagk [
Welcome Reporting Period: Jan 2017 (WASTE: Unconventonal wells) - 1 mo.
Orglrr; m{:}gﬁe Reporting 0GO: 99999 Operator: UNKNOWN OPR |
Spréti:}l“shlicerl‘ %;50;“;9‘ - Return to Well Information
Download and Validation
Spreadsheet Reporting Guide ~ You can edit an existing well group by selecting a group from the dropdown list on the left and clicking List group:
Current Waste Facility List You can start a new group by typing a group number between 1 and 3999 in the textbox on the nght and clicking Create group
:5 g g;!gm:'?{?;:‘:e o Selecta Group to Modify: (][ tist ‘g<roupA] _ or Greate a New Group: [ Create group |
Act 8 ERP Renewals Wells you may add to this group: Wells currently in group:
Air Emissions Reporting
SPUD Nofification -
Well Integrity Reporting =
Report Online
Report Via Spreadsheet <<
DEP Notifications
Contact Us
What's New
Rules:
(1) At most. one reporting well ean be added 1o 3 group;
(2) Conventional wels.can oniy be grouped with ofher conventional welis
(3) Unconventional welis can oniy be grouped with other unconventional wells
(4) Wells with different staiuses may not be added fo the same group.
For unconventional reporting periods onfy
(5) You may not add a weil that has no SPUD date to any group that is aiready reporting production, waste, or comments.
(8) You may not add a well that has no SPUD date to any group that already contains any well that has been SPUD
Pennsylvania Department of Environmental Protection
Rachel Carson Building | 400 Market Street | Harrisburg, PA 17101
4. Select one or more wells from the box on the left for adding to the chosen group.
Multiple wells can be highlighted using the shift key (to select wells in a sequence)
or the control key on Windows computers (to select multiple non-sequential wells).
Add the selected wells to the chosen group by pressing the arrow button pointing
right.
DEP Qil and Gas Reporting - Electronic
Producfion/Waste Reporting Lo90€3 1n 45 JONESI 1SnQ DDerator 1D 9983 Swich Operalor | BACCIC Gieemo] Kl
\Well group 1 was modified successiully
geh‘w"; ) [Reporting Period: .Jan 1017 (WASTE: Unconvantional wells) - 1 mo.
lm}:‘sﬁerﬂemﬂm OGO: 99308 Operator: UNKNOWN DFR
spratsrest oty - [_Relum to WelInformation
Download end Validation
Spreadsheet Reporting Guide  You can edit an existing well group by selecting a group from the dropdonn st on the left and clicking List group;
Current Waste Facility Ust You can start a new group by typing a group number between 1 and 9993 in the textbox on the right and clicking Create group.
mg :;:;:'_‘“‘"‘;g‘sm e Select a Group to Madify: _ List group or Create a New Group: l:l Create group
Act 9 ERP Renewals Wells you may add to this group: Weills currently in group 1:
Air Emissians Reporiing
SPUD Ntffication
Well Irtegrity Reporting |l‘
Repart Orline
Reoort Via Spieadsheet =<
DEP Natifications
ContactUs Groug i nt reparting
What's New Group has no SPLD wels,

Rules:
1) At most, one reporting well can be scded o a group;
2) Conventional wels can only be grouped with olfer conventional wels
3) Urconventional wells can only be grouped with olber unconveniional wells
) Wells with cifforont statuses may not b added to e sama group,
For urconvantional reporting parods only
5) You may net a0d a well (hat has no SPUD date [o any group hal s akeady reporiing production, wasle, o comments.
€) You may nct add a well ihat has no SPUD dafe to any aroup that already contains any well that has been SPUD.

5. Any wells that are already in the chosen group can be removed by selecting them
in the box to the right and pressing the arrow button pointing left.
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DEP Oil and Gas Reporting - Electronic
Production/Waste Reporting
EXETEEEEEE i< grous | was modied successiully

Logges = se JOME B seng cperweer O 99908 Lnups Lowoww | Bes m Swensm W

t:u:"! IReporting Period: Jan 2017 (WASTE Unconvensonal wess) - | ma
',m;‘,,mg Reportng 0GO: 99999 Operator: UNKNOWN OPR

Retum to Well Information

Spreadsheet Reporting Guade You ¢an edit 30 exshng wel group by Sekecting 3 group from e dropdown kst on the et and chcong Lef growp

Curvent Waste Facity st You can starl @ new group by typng 3 group number between 1 and 3995 = the lexibox on the rght and Chciong Cresle group
Act § Well Sde Information Select a Group to Modify: | || List group or Create a New Group: Create group
Act § Emesgency Resporse Plans 4
Act § ERP Renewals Wells you may add o Thes group: n group 1

E OB JATET (ACTVELMILLER 48 031- 20758 (ACTIVEL CATHERINE CONNER 1
;.'rmwr-; D49 7304 ACTIVEJLEO A PFADT 2

6. Repeat the process as necessary until the wells are grouped for convenient
reporting with the most well-specific data available. When finished, press [Return
to Well Information] to input waste data.

DEP 0Qil and Gas Reporting - Electronic

Production/Waste Reporting Logged in as JONES! using operstor ID 99889 Swich Opersior | Back o GresnPort K4
ENET /el group 1 was modified successful
Welcome Reporting Period: Jan 2017 (WASTE: Unconventional welis) - 1 mo.

Onine Report
i e 0GO: 9529 Operator: UNKNOWN

Reporting

Sppre“;ddm gm:g Cuide Return to Well Information |

Download and Validation

Spreadsheet Reporting Guide ~ You can edit an existing well group by selecting a group from the dropdown list on the left and clicking List group:

Current Waste Facility List You can start 3 new group by fyping a group number between 1 and 9999 in the textbox on the right and clicking Creafe group.
Act $ Well Site Information ify: ][ L O | ]
Act9 Emetgency Response Plars Select a Group to Modify: /j List group or Create a New Group: Create group |
Act9 ERP Renewals = ___Wells you may add to this group: . Wells curently in group 1:

b = ) ERINE CONNE!
e e P S
SPUD Notiication 058-24323 (ACTIVE) MILLER 43 2
Well Integnity Reporting

Report Online

Report Viia Spreadsheet s
DEP Notifications
Contact Us Group s not reporting.
What's New — . | Group has no SPUD wels

Rules:
(1) At most, one reporting well can be added o a group:
nventional weits ¢an only be arouped with oner conventional wells

conventional wells can onfy be grouped with other unconventional wels.
(4) Wels with different statuses may not be added fo the same group.

For unconventional reporting penods only
(5) You may not add a well that has no SPUD date to any group that is already reporting production, waste, or comments.
(6) You may not add a well that has no SPUD date to any group that already contains any well that has been SPUD.

Inputting the Waste Report Online

1. On the right side of each well listed in the table is a green plus sign (+) under “W”
(for “waste”). For any well with waste data or a comment to input, click the green
plus sign to go to the data input screen for the well in that row.

DEP Oil and Gas Reporting - Electronic

Production/Waste Reporting Logged in #s JONES! 1D 93998 I o

Welcome Reporting Period: Jan 2017 (WASTE: Unconventional wells) - 1 ma.
Oniine Reporting - ne i ‘

ProductionWaste Reporting ©OGO: 99999 Operator: UNKNOWN OFR

Production Reporting Guide To change a well's tank/meter number or group number, click on the Permit # in the grid below. Column W represents whether Waste data has been supplied for a well. A check
Spreadsheet Reporting mark indicates the existence of data; a plus sign indicates no data. Click these icons to edit or add wastes for the well.

Download and Validation - - - -

Spreadshest Reporting Guide Total well count s 2. | Listnon-reporting wellsigroups | | Attempt final \

Current Waste Faciity List Add or Search for Well

Act 9 Well Site Information
ency Response Plans Permit#: [ | - | | Addwell | Find well Well Groups |

Act9 ERP Renewals
Air Emissions Reporting Page 10of 1
SPUD Notification

Well Integrity Reporting

Farm Name
Report Online 03120736 ||CATHERINE CONNER 1 |1
Report Via +

DEP Nofifications | ose-2306+ |LecAPFADT2 2 [ pcTve  Jresrita |

Contact Us
What's New

Pennsylvania Department of Envircnmental Protection
Rachel Carson Building | 400 Market Street | Harnisburg, PA 17101

SPUD
1979-11-20

Gry W

Serial # Tank / Meter #  Status
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Clicking a green plus loads the waste data screen. This screen is primarily for
inputting waste details for a well or for the reporting well in a group. The waste
type, quantity, disposition method, waste facility, and optional waste comments are
input here.

DEP 0Qil and Gas Reporting - Electronic

Production/Waste Reporting Logged in as JONES! using openator 1D 99999 Swich Doerator | Back fp Grseofed i)

[Reporting Period: Jan 2017 (WASTE: Unconventional wells) - 1 mo

Online Reporting
Production/Waste Reporting 0GO: 26220 Operator: UNKNOWN OFR

Production Reporting Guide To change a well's tank/meter number or group number, click on the Permit # in the grid below. Column W represents whether Waste data has been supplied for a well. A check

5352315‘:;:1;:”\0:;%@ mark indicates the existence of data; a plus sign indicates no data. Click these icons to edit or add wastes for the well.

wil ] i
Spreadsheet Reporting Guide  Total well count is 3. List non-reporting wellsigroups | | Attempt final submittal
Current Waste Facility List Add or Search for Well

Act 9 Well Site Information = & = . TR

Act 9 Emergency Response Plans Permit #: » Add Well | Find We Well Groups |

Act § ERP Renewals

Air Emissions Reporting Page 10f 1 10 W

SPUD Notification

Well Integrity Reporting Pe e e 1t
299“‘ \S’“‘ﬂé 031-20796 |CATHERINE CONNER 1 J! ACTVE  [1979-11-29 &

eport Via -

:‘__Epmﬁmns 04323084 |LEO APFADT 2 k2 ACTVE  [1983-11-13 I } &

Contact Us | 0392433 |miieras 45 AcTVE  [ooror-23 +

.

What's New

Current waste information for well 37-031-20796-00-00

No wastes have been reported yet for this well

Waste Type Quantity

- Sslsct Waste Type Here - v h [ i@
Disposition Method

- First choose the waste disposition method here - v<

Waste Facility

- Select Waste Facility Here - ? v

Waste Comment E

Save & add new waste record Cancel

Pennsylvania Department of Environmental Protection
Rachel Carson Building | 400 Market Street | Harrisburg, PA 17101

The waste reporting application allows multiple waste types and facilities for each
well. Each waste record must be input and saved before adding another waste
record.

Select the waste type by clicking on the down arrow and selecting from the drop-
down menu.

Input the quantity of waste. The unit of measurement is indicated in the waste type
drop-down menu. Waste types with the option to report in either barrels or tons are
listed separately for each, so make sure the waste type with the correct unit is
selected.

NOTE: Do not input any zero value; if there was zero waste for a well that was
selected, click cancel to back out of its waste input screen.

Use the drop-down menu under disposition method to choose the appropriate
option for how the waste was managed. The list of waste facilities will be limited
based upon the deposition method selected in this step. The option of “Reuse (at a
well pad)” pertains to thousands of well pads, so choosing it loads additional
menus to narrow the search, as shown below in step 7.
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Optional Well Pad List Filters (select one or morg)

*Well Pad

County

|- s
Municipality
sel

Select Ccunty - b

|- Select Municipality - N

Operator

|- select Operator - v

|- Select Well Pad Here - v

10.

11.

12.

13.

14.

If the disposition method of reuse (at a well pad) is chosen, the waste facility menu
will change to well pad menu under a series of optional well pad list filters for
county, municipality, and operator. Select one or more of these parameters to
reduce the list to only wells fitting your chosen criteria.

If a waste facility is not listed, you will need to complete a Request to Add a Waste
Facility to DEP Production Reporting Application (form 8000-FM-OOGMO0117) and
send to the Office of Oil and Gas Management, Division of Compliance and Data
Management, to have the facility added. The form can also be located on the
Office of Oil and Gas Management Forms list at:

http://www.dep.pa.gov/O&G_forms

The waste facility will be available to select for the report after it is input to the
reporting system by DEP.

When the waste type, quantity, and waste facility or disposal method have been
completed, click the [Add as a NEW waste record] button to save the report.

When waste data or a comment is entered successfully, the plus sign will change

to a check mark (v/'). There is no requirement for waste data to be input if no waste
was generated. Unlike the production report, comments are not required for wells
that have no waste to report.

To add waste information for additional wells, click the green plus () for the next
well on the list and repeat steps 1 through 9.

Once all the waste data has been entered, click on the [Attempt final submittal]
button to submit your waste report.

The production/waste reporting screen will display, if the report was submitted
successfully the report will be highlighted in green with a status of submitted with
date of submittal. You can click on the [View] button to view the submitted report.

Your report is complete; you can logoff from DEPGreenPort by selecting “Back to
DEPGreenPort” at the top right of the screen or you may navigate to another
DEPGreenPort module using the Site Menu on the left side of the screen.
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Option B: Use Spreadsheet Reporting

You must use Microsoft Excel 2010 or newer to use this option. For more information
on spreadsheet reporting please see the “Spreadsheet Reporting Guide” link under the
Site Menu on the left side of the screen.

1. Under step 1: create a report, select [B. Use Spreadsheet Reporting] or navigate
to the site by selecting download and validation from the site menu on the left.

DEP Qil and Gas Reporting - Electronic
Production/Waste Reporting I Logged in a5 JONES) using cpsrator 1D 99899 Swich Operster | Bace o GresnPort 4

Welcome Reporting Period: Jan - Dec 2017 (

e epring |00 9950 Operator: Download and Validation ’

Production Reporting Guide

Eﬁmniuaddeﬂhd@m eporting period: |Jan 2017 17w SRR T then

Current Waste Facility List Choose one of the following options

Act 8 Well Site Information A. Create | data report
Act 9 Emergency Response Plans AN Oata el

Act 9 ERP Renewals B. Use Spreadsheet Re (
Air Emissions Reporting o Tpreat porene 3
SPUD Notification STEP 2: View or Modify an Existing Report

Wel Integrity Reporting

Report Online The following table lists all well reports that have been created for your operator number. If a report has not yet been submitted to DEP, you can modify it using the Modify button
Report Via Spreadsheet below. Any reports already submitted to DEP can no longer be modified, although you can still view the report.
DEP Noifications
Contact Us Reporting |
What's N 3 i
SNeW Ir:g: 2017 (PRODUCTION: Unconventional wells) - 1 :0“:6‘/“1“2‘?2‘; May 15, 2017 E :H
lApr 2016 (Unconventional wells) - 1 mo ;‘;r“;m June 14, 2016 | View | I
t_—— 1 4
lJan 2016 (Unconventional wells) - 1 mo go“:’é“n'm March 16, 2016 View |
Lian 2015 (Unconventional wells) - 1 mo Frorir Sl arch 31,2015 | | View | ]

STEP 3: Submit your final report to DEP
In the following table of unsubmitted reports, if a Submit as Final button is disabled, the report is not yet complete due to the problems noted under Action Notes.

Your report is not official until you have completed it by clicking the "Submit as Final' button. You must perform this task in order to submit your report to DEP, Please note: No
changes can be made to a report once it has been submitted, if the reporting period due date has expired.

Pennsylvania Department of Environmental Protection
Rachel Carson Building | 400 Market Street | Harrisburg, PA 17101

2. The download and validation screen will display as shown below. Begin by
choosing a reporting period.
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DEP 0Qil and Gas Reporting - Electronic
Download and Validati

Welcome:

Producboniaste Reportng
Producbon Reporting Guide
et Reporting
Downigad and Vahidation
Spreadshest Reporting
Cumrent Waste Facility List
Act 9 \Well Site Information
Act § Emergency Response Plans
Act § ERP Renswals
Aur Emissions Reporting
SPUD Notification
Well integrity Reporting
Report Online
Rzpurl\'la Spreadsheet
DEF Notifications
Cantact Us
Whal's New

Pennsylvania Department of Environment{iar 2016 (Unconventional welis) - 1 mo
Rachel Carson Building | 400 Market Street | Harnsburg

Legges © as JOWE 3 usng coewior O HPS Swnrr Coewor | Bace 0 JresnPon

Download workbook

If you have Microsoft Excel for Office 2010 (or better), you can a of spr with your kast known well inventory. You can add any nussing well by specifying
its Permit # for identification

The workbook that is downloaded depends upon the type of reporting period

= Wastes Only. Wastes Only reporting penods are typically only for unconventional well reporting. Beginning in 2017, workbooks for Wastes Only reporting periods will have only a single
worksheet called Wastes under which you add data. The names of Waste Only reporting penods follow a of mcluding the ¢ word WASTE along with the
conventionality of the wells being reported. For exampie, "Mar 2017 (WASTE: Unconventional wells) - 1 mo."

+ Production Only. Production Only reporting perniods are typically only for unconventional well reporting. Workbooks for Production Only reporting pesiods will have only a single
worksheet called Production under which you add data. The names of Production Only reporting periods follow a standard of including the capitalized word PRODUCTION along wath the
conventionality of the wells being reported. For example, "Mar 2017 (PRODUCTION: Unconventional wells) - 1 mo.”

Combined Production and Wastes Combined Production imWasles reporting periods are typically only for conventional well reporting. Workbeoks for Combined Production and
Wastes reporting peniads wall bave both 2 Py a Wastes
Jan - Dec 2017 {Conventional wells) - 12 mos

For instruction please see | Mar 2017 (WASTE. Unconventional wells) - 1 mo # Eport your produchion and waste to DEP using the downloaded workbook.
Mar 2017 (PRODUCTION: Unconventional wells) - 1 mo

When you have completed | Feb 2017 (WASTE: Unconventional wells) - 1 mo felow to ensure your workbook complies with DEP's business rules for production and waste data,
Feb 2017 (PRODUCTION Unconventional wells) - 1 mo

Select Reporting Period: IR STEITIIT T DRSNS | Download workbook

Jan 2017 (PRODUCTION Unconvennmaweﬂs) 1 mo.
Jan - Dec 2016 {Conventional wells) - 12 mos

Dec 2016 (Unconventional wells) - 1 mo

Nov 2016 (Unconventional wells) - 1 mo.

Oct 2016 (Unconventional wells) - 1 mo.

Sep 2016 (Unconventional wells) - 1 mo.

Data validation

o an actual report in the DEP database You can then fix your errars and try

This data vahdation allows uploading your
fion process can approach around 60 seconds to complete (or up to 10 minutes if you have

workbook Please note that

grouped wells) Aug 2016 (Unconventional wells) - 1 mo.
Jul 2016 (Unconventional wells) - 1 mo
Select your workbook file] ;. ,1, 2016 (Unconventional wells) - 1 mo Browse.

Jan-Jun 2016 (WASTE ONLY: Unconventonal Weils) - 6 mo.
May 2016 (Unconventional wells) - 1 mo
Apr 2018 (Unconventional wells) - 1 mo

Feb 2016 (Unconventional wells) - 1 mo

Jan 2016 (Unconventional welis) - 1 mo

Jan - Dec 2015 (Conventional wells) - 12 mos.

Dec 2015 (Unconventional wells) - 1 mo.

Jul-Dec 2015 (WASTE ONLY: Unconventional Wells) - 6 mo.
Nov 2015 (Unconventional wells) - 1 ma

Oct 2015 (Unconventional wells) - 1 mo.

Sep 2015 (Unconventional wells) - 1 mo.

Aug 2015 (Unconventional wells) - 1 mo.

Jul 2015 (Unconventional wells) - 1 mo v
Jun 2015 (Unconventional welis) - 1 mo

3.  Verify the correct reporting period is selected and press the [Download
workbook] button.

DEP Qil and Gas Reporting - Electronic
Download

Welcome

Online Reporting
Production/Waste Reporfing
Production Reporting Guide

Spreadsheet Reporting
Download and Validation
Spreadsheet Reporting Guide
Current Waste Facility List

Act 9 Well Site Information

Act 9 Emergency Response Plans

Act 9 ERP Renewals

DEP Notifications
Caniact Us
What's New

and Validation E— o EenPort

Download workbook

If you have Microsoft Excel for Office 2010 (or better), you can download a workbook of spreadsheets populated with your last known well inventory. You can add any missing well by specifying
its Permit # for identification

The workbock that is downloaded depends upon the type of reporting period:

= Wastes Only. Wastes Only reporting periods are typically only for well n 2017, for Wastes Only reporting periods will have only a single
worksheet called Wastes under which you add data. The names of Waste Only reporting periods !oﬂuw a slamaru of including the capitalized word WASTE along with the
conventionality of the wells being reported. For example, "Mar 2017 (WASTE: Unconventional wells) - 1

= Production Only: P Only ing periods are typically only for unc well i Nork for Production Only reporting periods will have only a single
worksheet called Production under which you add data. The names of Production Only reporting periods follow a standard of including the capitalized word PRODUCTION along with the
conventionality of the wells being reported. For example, "Mar 2017 (PRODUCTION: Unconventional wells) - 1 mo."

Combined Production and Wastes: Combined Production and Wastes reporting periods are typically only for c well reporting for C Production and
Wastes reporting periods will have both a Production worksheet and a Wastes worksheet.

For instruction please see the Spreadsheet guide. The guide provides instructions on how to report your production and waste to DEP using the downloaded workbook.
When you have your . please use the data validation section below to ensure your workbook complies with DEP's business rules for production and waste data

Select Reporting P

Data validation

This data validation allows you to check your workbook for wamnings and errors without creating an actual report in the DEP database. You can then fix your errors and try uploading your
workbook. Please note that, for operators with the largest numbers of wells (5000+), the validation process can approach around 60 seconds to complete (or up to 10 minutes if you have
grouped wells).

Select your workbook file: Browse. Validate data

4. Arequest from your Internet browser will appear asking whether to open or save
the download. Either option will work, but save is usually the better choice. There
should also be the option to save the spreadsheet to a specific location that helps
with finding the saved document later. In the image below, additional saving

options,

including to choose the location to save the spreadsheet, are accessed by

selecting the associated triangle button.
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DEP 0Qil and Gas Reporting - Electronic

Download and Validation Lopges = a8 SONE S Qpsrsioe |

‘Welcome: nload workb
Online Reporting Do ok

:xm&ﬁxaﬁ? It you have Microsefl Excel for Office 2010 (or better), you can downioad a warkbook of spreadsheets populated with your last knawn well inventary. You can add any missing well by specifying
Spreadsheet Repoing its Permit # for identification

Download and Vakdation

Soreoet Reperton Guige 11 Workbook that s downloaded depends upon the type of reporting period.

CM‘EIN ’ﬁ'ﬂl‘-‘ Facilky List * Wastes Only: Wastes Only reporting periods are typically only for uncenventional well reporting. Beginning in 2017, workbooks for Wastes Only reporting periods will have only a single
Adt 8 Wel Site Information warksheet ¢ alled Wastes under which you add data. The names of Waste Only reporting periods follow a standard of including the capitalized word WASTE alang with the
Add B Emergency Response Plans conventionality of the wells being reported For example, "Mar 2017 (WASTE: Unconventional welis) - 1 mo "
Ac 8 ERP Renewals
A Eessions Reporiing = Production Only: Produciion Only reporting pericds are typically anly for uncenventional well reporting. Workbaoks for Production Only reporting periods will have only a single
SPUD Nofificabon worksheet called Procuction undes which you add data. The names of Production Only reporting periods follow a standard of including the capitalized word PRODUCTION along with the
“‘;‘E;:g&}] Reporting conventionality of the wells being reported. For example, "Mar 2017 (PRODUCTION. Unconventional wells) - 1 mo."

ine

FEPU‘ Via Spreadsheet o Ci and Wastes C i Production and Wasles reporting periods are typically only for col z well reporting for Combined Production and
oer b::buﬁscatcns WWastes reporting pesiods will have both a Production worksheet and a Wastes worksheet.
What's New Far instruction please ses the Spreadshest quide. The quide provides (nstructions on how 1o report your production and waste to DEP using the downloaded warkback

When you have completed populating your werkbook, please use the data validation section below to ensure your workbook complies with DEF's business rules for production and waste data

Select Reporting Periad: |Jan 2017 (WASTE Une wells) - 1 ma_ V]| Download workbook |

Data validation

This data validation allows you to check your workbook for wamings and erors without creating an actual report in the DEP database You can then fix your errors and try uploading your
warkbook. Fiease note that, for aperators with the largest numbers of wells (S000+}, the validation process can approach around 60 seconds to complete {or up to 10 minutes if you have
arouped wells)

Select your workbook file: Browse Validate data

Pennsylvania Department of Environmental Protection
Rachel Carson Building | 400 Market Street | Hamisburg, PA 17101

0y oo spen e s PR DEP, Worbbeok 52 90390 (19 K] fro pentuebnlls? | Opn | s -l Cod [

Save
i Save as
Do you want to open or save PA_DEP_Workbook_52_99999.xlsx (139 KE) from epentwebs057 Open ‘ Save and open

I

5.  After saving the file to your chosen location, open the file with Microsoft Excel 2010
or a newer edition. The file may open only a protected view that will require
pressing the [Enable Editing] button to proceed with inputting data to the
spreadsheet.

NOTE: Do NOT alter or change any column headings. Altering or changing of any
column headings will cause a validation error. Any data entered outside the columns will
be ignored.

5 File Home Insert Page Layout Formulas Data Review View Developer
‘ o Protected View  This file originated from an Internet location and might be unsafe, Click for more details. | Enable Editing | .

| Al - S| Permit #
A B C D E F G
1 Permit # Farm name Farmwell# |SPUDdate | Status |Group# Waste typ

6. The spreadsheet unlocked for editing resembles the one below. It will be pre-
populated with the permit numbers, farm names, spud dates, and status of each of
the wells on your inventory. Please review the list of wells to verify that it matches
your records.
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............

7. Before inputting any data, it is important to compare the list of waste facilities that
were used by the well operator during the reporting period to determine if all the
waste facilities that need to be included in your report are available on the
spreadsheet. Select the Current Waste facility list link from the Site Menu to view
the current list of waste facilities.

8. If you need to select a waste facility that is not listed on the spreadsheet, you will
need to complete a Request to Add a Waste Facility to DEP Production Reporting
Application (form 8000-FM-OOGMO0117) and send it to the Office of Oil and Gas
Management to have the facility added. The form can be accessed from
http://www.dep.pa.gov/O&G_forms. After DEP adds the waste facility to the
database, a new spreadsheet will need to be downloaded to include the waste
facility on the spreadsheet. As an alternative method, an incomplete spreadsheet
can be uploaded to the OGRE application to create a report that can then be
edited online to add waste data before submitting the report.

9. If there are wells you need to report on that are not already on the spreadsheet,
you can add the permit numbers to column A immediately below the last well the
system included in the report, disregarding columns B, C, D, and E. If there are
wells put on the spreadsheet by the OGRE application that do not belong on your
report, you will need to contact the Office of Oil and Gas Management, Division of
Compliance and Data Management at 717-772-2199 or RA-ep-
BOGMOGRE@pa.gov, to correct the problem.

10. Columns F — K are for the well operator to report any appropriate data for the wells
listed in column A. The OGRE application will disregard any changes the well
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operator makes in columns B — E of the spreadsheet.

11. Begin with considering whether to group any wells in the report. Well grouping on
the waste report is entirely separate from any well grouping that may exist on the
production reports. To group wells, simply choose a group number (a positive
integer to represent the group) and input the same number in column F for each of
the wells in the group. Then input the appropriate information in columns G — K for
that group only to the first well, using the total waste quantity for the group. Repeat
the process with a different group number for any more groups needed in the
report.

12. Select the waste type in column G by clicking first in the cell under waste type and
then clicking on the inverted triangle that appears to the right side of the cell.

LT e ol Byl 3~ i L e PA_DEP_Worksook 52.09990.xsx - Microso

4 = EP_Y 322
Home Insert Page Layout Formulas Data Review View Developer
i T T
cut - B ] -
B ‘*’ v Calibri cl - B SiwrapText Text - Ehjl :ﬁjﬂ coentd
—' &3 Copy - = -
Paste - | . - IFiF | & - - <0 .00 Conditional Format
- # Format Painter B: I 1 i b R ‘;?3 Merge R tenter $ e 3 = Formatting = as Table =
Clipboard M| Font ¥ Alignment . Mumber F St
G2 - 5|

‘Waste type

2 1031-20796 CATHERIME COMNER 1
3 049-23064 LEQ APFADT 2
4 059-24323 MILLER 48

1112911979 ACTIVE
111131983 ACTIVE
712312007 ACTIVE

g‘“""

13. The field will expand to reveal the waste type options. Drag the scroll bar on the
right of the list to reveal more waste types. Click on the appropriate waste type to
select it. If a waste type is inadvertently selected for a well that has no waste to
report, de-select the waste type using the delete key or the backspace key.

Waste type

2 |031-20796 CATHERINE CONMER 1 1 11/29/1973 ACTIVE s
r : :

3 |049-23064  LEDAFPFADT2 7 ERTAKTR [Tk W Neay Vo) Produced Fluid (o Barrels) AWC 802

| r Drilling Fluid Waste (in Barrels) RWC 803
4 |059-24323 MILLER 48 48 232007 ACTIVE(wast= Water Treatment Sludge (in Tors) RWC 804
5 Synthetic Liner Materials {in Tons) RWC 806

+ Basic Sediment (n Barrels) RWC 807
6 Servicng Fuid (in Tons) RWE 808
7 | Servidng Fuid (in Barrzls) RWC 808

| Spent Lubricant Waste (in Barrels] RWE 809 >
8

14. Next input the waste quantity. The number will round to two decimal places.
la] REE ™ P T e e PA_DEP_Workbook 52 99990 xlsx = Micrasoft

Home Insert Page Layout Formulas Data Review View Developer

& Cut

’ Calibri 11 A= apa =1 Number
k 53 Copy ~ .
PHE Fromstoaiie | B T o | E | B ke =S 4 ; bie
Clipboard & Font ] Alignment Number Styles
[ H2 ~ xv k|2
A B C D E F G H
Y Permit # 2 4 Waste type
_ 2 |031-20796 CATHERINE CONNER 1 ’1 11/29/1979 ACTIVE Produced Fluid {in Barrels) RWC 802 2
3 045-23064 LEQ APFADT 2 2 11/13/1983 ACTIVE
4 055-24323 MILLER 48 :'I-B Ti23/2007 ACTIVE
=
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15. Then, like the method for choosing a waste type, select a disposition method by
clicking in the cell in column | for the appropriate well and click the inverted triangle

20 W ot . E——— T 5 e e
Calibii 11 A | = S Wrap Teet Humber é'.lj if_d
i

53 Copy ~ = = :
g\ B I U~ ie On- o iF iF | G Merge &center - | § v % ¢ | %0 ;00 Conamonal Format
¥ Format Painter Fra e & ey "0 cormatung v as Table *

Paste

4 |CATHERIME CONMNER 1 L 112911079 ACTIVE Procuced Fluid {in Barrels) RWC 802 2.00JCENT WASTE TRT FAC NPDES DISCHARGE
3 LEOAFFADT 2 2 1M3M983 ACTIVE

1]
4 MLLER 43 a8 TI2312007 ACTIVE

16. Next, in column J, select the waste facility or well pad that was the destination for
the waste. The procedure again is to click the cell and then click the inverted
triangle that reveals the list of possible destinations for the waste. This list is
determined by the disposition method selected in the previous step; so, if a facility
seems missing, it may be that an incorrect disposition method was selected. If the
relevant waste facility or well pad is missing from the list, and the correct
disposition method was selected, it will be necessary to contact the Office of Qil
and Gas Management, Division of Compliance and Data Management at 717-772-
2199 or RA-ep-BOGMOGRE@pa.gov to resolve the issue.

%t B T PV B Warihoa 3 S8 v T rareh B

- Tt " e e ow velopet & = ,
o = A e z i - e | e B bobeim -
a - £ 9IG SAMOY PROJ 5 TIVDERLING TREATWENT FACILITY {Permit: PAG222041)

5 P z 5 i

: ” T z ]
+ T S T T T M e Vente type ey s iy Well P
2 CATHERINE COMNER 1 1142 ACTIVE. Brocuced Fluld (in Bamels) RWwC 812 200 CENT WASTE TRY FAC NP DES DISCHARGE BIG SANDY “ROJ 5 TMBERLINE TREATIMENT FAOUITY (Parmit DAD2011 ]
LED & FFADT 2 % i ACTIVE
R

4 WILLER 48 W

17. The final step for inputting a waste row for a well is the option to supply in column
K any comments that may be appropriate. The maximum of 255 characters can be
exceeded in the spreadsheet cell but will not pass validation in the OGRE
application, so it is necessary to manually limit the comments to 255 characters.

T ALTVE
MLLER = TN ACTVE

18. To include more than one waste facility for any well, simply insert a blank row
below the permit number, input the permit number in column A, and follow steps
12-17. Repeat this process to add multiple waste types and facilities to an
individual well.

19. When all the waste information has been input, save the spreadsheet file to your
computer.
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Spreadsheet Uploading, Data Validation, and Submitting the Report

1. To upload the spreadsheet, first return to the download and validation screen
where the spreadsheet was downloaded, then click [Browse] to locate the
spreadsheet file on your computer.

DEP Qil and Gas Reporting - Electronic

Download and Validation Logged in as JOMES uking opensior D) 89593 Swiich Dpesior | Back o GresnPon
Sife Menu
Welcome
Online Reporting Download workbook
Production/Wiaste Reporting

er Office 2010 (or better), you can download a workbook of spreadsheets populated with your last known well inventory. You can add any missing well by specifying

& workbook that is downloaded depends upon the type of reporting pencd:

Cument Waste Faciity List = Wastes Only: Wastes Only reporting peniods are typically only for unconventional well reporting. Beginning in 2017, workbooks for Wastes Only reporting periods will have only a single
Act 3 Well Ste Information worksheet called Wastes under which you add data. The names of Waste Only reperfing penods follow a standard of including the capitalized word WASTE along with the
Act 8 Emergency Response Plans conventionality of the wells being reported. For example, "Mar 2017 (WASTE: Unconventional wells) - 1 mo."
Act D ERF Renewals
Air Emissions Reporting = Production Only: Production Only reporbng penods are typically only for unconventional well reporting. VWorkbooks for Production Only reporting penods will have only a single
ISPUD Motification worksheet called Production under which you add data. The names of Production Only reporting periods follow a standard of inc luding the capitalized word PRODUCTION along wath the
l“;ﬂ |"'-f_9{-)"':!" Repartng conventionalily of the wells being reported. For example, “Mar 2017 (PRODUCTION. Unconventional wells) - 1 mo*

eport Oniing

Report Via Spreadshest = Combined Production and Wastes Combined Preduction and Wasles reporting peniods are typically only for conventional well reperting. Warkbooks for Combined Production and

mmm Wastes reporting periods will have both a Production worksheet and a Wastes worksheet.
s

‘Whal's New Forinstructon please see the Spreadsheet guide. The guide prowides instructions on how to report your production and waste to DEF using the downloaded workbook

‘When you have completed populating your workbock, please use the data validation section below to ensure your workbook complies with DEP's business ules for production and waste data.

Select Reporting Period: [Jan - Dec 2017 (Conventional wells) - 12 mos. | Dawnlaad workhaok |

Data validation

This data validation allows you 1o check your workbook for warnings and emors without creating an actual report in the DEP . You can then fix your erors and try uploading your
workbook. Please note that, for operators with the largest numbers of wells (5000+), the validation process can approac 60 seconds to complete (or up to 10 minutes if you have
grouped wells).

Select your workbook file: Browse .

Pennsylvania Department of Environmental Protection
Rachei Carson Building | 400 Market Street | Hamisburg, PA 17101

2. Afile manager will appear that may look different depending on your computer
operating system. Navigate to where the file is located, click on the file name, and
then click the [Open] button.

Organize = Mew falder

Marme Dat= .'|'.|:|d'ifi::d Type

@.‘] PA_DEP_Waorkbhook_S52_99%99.xlsx 1572017 500 PM Microsoft Excel W..

@ cembined_waste2015-August2015 ¢ AN OV Falk VL Lijcrosoft Excel C.. E0 KB
Type Microsoft Excel Warkshest L
e

@ﬂ combined_waste2015-Auqust?016, | o5 154 KB rosoft Ercel W, B E66 KB
| combined_waste015- Auqust2016, | Date modifiect 1/5/2007 500 PM ks Docurnent 43,678 KB
@ 2015 January - June Cil_Gas_Well_Histon..  11/7/2016 200 P Microsoft Excel C.. 6,19 KB
@ 2005-01 [January 2015) Oil_Gas Well_Hist... 11/7/20161:30 PM Microsoft Excel C... 145 KB
IILIQ 2005-02 [February 2015} Oil_Gas_Well_His... 11/7/20161:37 PM Microsaft Excel C.. 99 KB
l%g 2015-03 [March 2015) Qil_Gas Well Histo... 11/7/201612:09 PM  Microsoft Excel €.

L) 2015-04 [April 2015) Qil Gas Well Histori.. 11/7/201612:07 PM  Microsoft Excel C..

@ 200505 [May 2015) Cil_Gas_Well_Histon.. 11/7/201612:06 PIM  Microsoft Excel C..

EL 211 50R Thine M1 5) Ol Gas Wall Hictari 1172006 1200 PhA hefir anft Frral

Filze name:  PA_DEP Werkbook 52 99990 x5y - [.ﬂl-l Files (*.7]

[ Open

3. The file name will display. The next step is to click the [Validate Data] button.
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DEP Qil and Gas Reporting - Electronic

Download and Validation 5ged in oe SOME'S! using oporstor 10 99898 Swiich Dparsior | Back o GresnPen
T
Welcome
Download workbook

Online Reporting -

P

DE“"‘E“E:”&"& If you have Microsof Excel for Office 2010 {or befter), you can download a workbook of spreadsheets populated with your last known wedl inventory Yau can add any missing well by specifying
Spresdshest Reportng its Permit # for identification

Download and Validation -

Spreadshest Reporting G The workbook that is downloaded depends upon the type of reporting penod:

Cument Waste Faclity List

+ Wastas Only Wastes Only repartin riods are typicail far unconventional well reporting. Beginning in 2017, workbooks for Wasies repon; rinds will have anly a single
Act Well Site Information W ly reporting pe: typically only porting. Beginning Oniy reporting pes ill have anly a sing|

worksheet called Wasfes under which you add data. The names of Waste Only reperting periods follow 2 standard of including the capialized word WASTE along with the

Artd Emengancy Response Plans conventionality of the wells being reported For example, "Mar 2017 (WASTE: Unconventional wedls) - 1 mo *
Act 3 ERF Renevals
Air Emissions Reporfing + Production Only: Production Only reporting periods are typically only for unconventional well reporiing Workbeoks for Production Only reparting periods will have only a single
SPUD Nottheaton worksheet called Production under which you add data The names of Praduction Only reparting periads follow a standard of including the capitalized word PRODUCTION along with the
'-\-;ﬂ ln'gﬂoﬂﬁm Regorting conventionality of the wells being reported. For example, "Mar 2017 (PRODUCTION: Uncanventional welis) - 1 ma.™
epoi ine.

Repart Via W‘”"ﬁe‘ # Combined Production and Wastes: Combined Production and Wastes reporting periods are typically only far conventional well reporting. Warkbooks for Combined Production and
EEWITDM Wastes reparting penods wall have both 8 Froduction workshest and a Wastes worksheet
What's New

For instruction please see the Spreadsheet guide. The guide provides instrucfions on how to report your production and waste to DEP using the downloaded workbook

When you have completed populating your workbook, please use the data validation section below o ensure your workbook complies with DEF's business rules for production and waste data.

Select g Period: |Jan - Dec 2017 (Conventional wells) - 12 mos. || Download workbook |

Data validation

This data vakidation allows you to check your workbook for warnings and emrors without creating an actual repart in the DEF database You can then,
workbook. Please note that, for operators. with the largest numbers of wells (S000+), the validation process can approach around 60 seconds to
grouped wells),

our errors and try uploading your
lete {or up to 10 minutes i you have

Selact your workbook fila: Browse | Validato data

The spreadsheet should pass validation. If it does not, a message will appear with
instructions. When all errors have been corrected in your spreadsheet, the
following page will be displayed. The next step is to create the report in the OGRE

application. Click [Create report now]. After the report is created, you will be able

to edit it online using the manual data entry method if necessary.

DEP Qil and Gas Reporting - Electronic

Download and Validation [

Welcome

Online Reporting
Production/Waste Reporting
Production Reporting Guide

Spreadsheet Reporing
Download and Validation
Spreadshest Reporting Guide
Current Vaste Facility List

Act 3 Well Site Information

Art 3 Emergency Response Plans

Ar19 ERF Renewals

Air Emssions Reporting

SPUD Noification

Well Integrity Reporiing
Report Onling
Report Via Spreadshest

DEP Nolificalions

Contact Us

What's New

| Besk i GemenPont

Download workbeook

If you have Microsoft Excel for Office 2010 (or better), you can download a workbook of spreadsheets populated with your last known well inventory. You can add any missing well by specifying
its Permt # for identrfication.

The workbook that is downloaded depends upon the type of reporting period:

« Wastes Only’ Wastes Only reporting periods are typicalty only for unconventional well reparting Beginning in 2017, workbooks for Wastea Only reporting periods will have only a single
worksheet called Wastes under which you add data. The names of Waste Only reparting periads follow a standard of including the capitalized word WASTE alang with the
conventionality of the wells being reported. For example, "Mar 2017 [WASTE: Unconventional wells) - 1 mo."

= Production Only: Preduction Only reporting periods are typically only for unconventional well reporting. Workbooks for Production Only reporting periods will have only a sil
worksheet called Preguchion under which you add data. The names of Production Only reporting penods fellow a standard of including the capitalized word PRODUCTION along with the
conventionality of the wells being reported. For example, "Mar 2017 (PRODUCTION: Unconventional wells) - 1 mo.”

= Combined Production and Wastes: Combined Production and Wastes reporfing periods are typically only for conventional well reporting. Warkbooks for Combined Production and
Wastes reporting periods will have both a Production worksheet and a Wasles worksheet

For mstruction please see the Spreadshes! guide The guide provides instructions on how to report your production and waste to DEF using the downloaded workbook.
\VWhen you have completed populating your workbook, please use the data validation section below 10 ensure your workbook complies with DEP's business rules for production and waste data

Select Reporting Peried: |Jan - Dec 2017 (Conventional wells) - 12 mos. v | Download workbook |

Data validation

This data validation allows you to check your workbook for warmings and errors without creating an actual report in the DEP database. You can then fix your errors and try uploading your
waorkbook. Please note that, for operalors with the largest numbers of wells (5000+), the validation process can approach around 80 seconds to complete (or up 1o 10 minutes if you have
grouped wells)

Select your workbook file:
Workbook passed data validation

Browse... | Veldate dota |

The data in your workbook has been deemed valid. You may create a report now by clicking the Create report now button. Please note that, for operators wath the largest numbers of wells
(5000+), the report creation process can approach anound 10 minutes to complete

(Enma |<

Pennsylvania Department of Environmental Protection

Rachel Carson Building | 400

5.

Return to Table of Contents

Market Street | Harrisburg, PA 17101

After the report is created, press [Submit as final] to submit the report.
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DEP Qil and Gas Reporting - Electronic

Download and Validation Legged in s JOMES using oparstor 1D 93994 Swiich Oparator | Back @ Gresn for
ERET
Aexone Download workbook
Cnline Reporting e
Eﬁ:gg:‘&ﬁ:ﬁ;?ﬁd? If you have Microsoft Excel for Office 2010 (or better), you can download a workbook of spreadsheets populated with your last known well inventary. You can add anmy missing well by specifying

Spreadsheet Reparting its Permit # for identification

Download and Yaidation

Sproadsheet Reportng Guide The werkboek that is downloaded depends upon the type of reporting period

Cg“‘”‘ asle Failly List « \Wastes Only: Wagtes Only reporting periods are typically only for unconventional well reporting. Beginning in 2017, workbocks for Wastes Only reporting petiods will have only a single
A"té Well Ste Informaton s worksheel called Wasles under which you add data. The names of Waste Only reporting penods follow a standard of including the capitahized word WASTE along with the
Act § Emergency Response Plans conventionality of the wells being reperted. For example, "Mar 2017 (WASTE: Unconventional wells) - 1 mo.”
Agt 9 ERF Renewals
Air Emissions Reparting = Production Only: Production Only reporting periods are typically anly for unconventional well reporting. Workbooks for Production Only reporting periods will have only a single
L ey worksheet called Production under which you add data. The names of Production Only reporting periods follow a standard of including the capitalized word PRODUGTION along with the
"‘E" :D’;:QS?{ Reporting conventionality of the wells being reported. For example, "Mar 2017 (PRODUCTION: Unconventional wells) - 1 mo.”

El miline:

Repor Via Spreadshect + Combined Production and Wastes: Combined Production and Wastes reperting periods are typically enly for conventianal well reparting. Warkbooks for Gombined Produetion and
EEPI "c?“l?ca““s Wastes reporting periods will have both a Production worksheet and a Wastes worksheet.

iz -]
What's New Far instruction please see the Spreadsheet guide. The guide provides instructions on how to report your production and waste to DEP using the dewnloaded workbook.

When you have completed populating your workbook, please use the data validation section below to ensure your workbook complies with DEP's business rules for production and waste data.

Select Reporting Period: |Jan - Dec 2017 {Conventional wells) - 12 mos VH Download workbook

Data validation

This data validation allows you to check your workbock for warnings and errors without creating an actual report in the DEP database. You can then fix your errors and try uploading your
workbook. Please note that, for aperators with the largest numbers of wells (5000+), the validation process tan approach around 60 seconds 10 complete (or up to 10 minutes if you have
groupad wells).

Select your workbook file: Browse... Validate data

Your report was created successfully.

You can attempt to submit it to DEP as final now: | Submit 2 final \_

Alternatively, you may cheese to submit your report 1o DEP later. Meanwhile, you can View or idodffy it from the Production®Waste Reporting page

Pennsylvania Department of Environmental Protection
Rachel Carson Building | 400 Market Streel | Harrisburg, PA 17101

6. A message should appear saying, “Your final report was submitted successfully.”

7. The simplest way to log out is to close the Internet browser window used for
DEPGreenPort and the OGRE application.

8. Once your report has been submitted as final, you can view the report by clicking
the Production/Waste Reporting link in the Site Menu. Under “STEP 2: View or
Modify an Existing Report,” the status field will show your report was submitted as
final with the date submitted.

Production/Waste Reporting Logged in as JONESI using operator ID 99999 Switch Operator | Back to GreenPort @)
Welcome Reporting Period: Jan - Dec 2017 (Conventional wells) - 12 mos.

Online Reporting
Production/Waste Reporting

Producton Reportng Guide  STEP 1: Create a Report

0GO: 99999 Operator: UNKNOWN OPR

Spreadsheet Reporiing
Download and Validation Select a reporting period: \Jan - Dec 2017 (Conventional wells) - 12 mos. v| then,
Spreadsheet Reporting Guide
Cﬁvrenl Waste FF:;clmygus« Choose one of the following options

Act 9 Well Site Information

Act 9 Emergency Response Plans
Act 8 ERP Renewals | B. Use Spreadsheet Reporting ‘
Air Emissions Reporting

S8PUD Nofification

Well Integrity Reporting

| A. Create a manual data entry report ‘

STEP 2: View or Modify an Existing Report

Report Onling The following table lists all well reports that have been created for your operator number. If a report has not yet been submitted to DEP, you can modify it using the Modify button
Report Via Spreadsheet below. Any reports already submitted to DEP can no longer be modified, although you can still view the report.

DEP Nofifications y

Contact Us Reporting Period | | | Modify  Delete

What's New Feb 2017 (PRODUCTION: Unconventional wells) - 1 L EL
i 2017/01/04 April 14, 2017

9.  You may press the [View] button to review and optionally print your report.

10. If the reporting period ending date has not passed, the [Retract] button will appear
in the Retract column as shown above. This option allows you to retract your report
and make any corrections necessary using the manual data entry option. See
Option A: Create a Manual Data Entry Report for information on how to edit reports
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using the Manual Data Entry method.

11. Optionally, when using spreadsheet reporting, you can make the corrections on
your saved spreadsheet file and use the data validation section to resubmit your
report. However, if there is a report already created for the reporting period that
you are working on but have not yet “submitted as final,” it must be deleted before
clicking on the create report now option. For such a report, you can press the
[Delete] button to remove a report that has been created but not submitted.

12. If the reporting period ending data has passed, the [Retract] button will not appear.
See Retracting a Submitted Report for information on how to get your report
retracted after the reporting period has closed, so you can make corrections.

How to Manually Add or Remove a Well

Criteria to Manually Add a Well

A well must meet the following criteria to be available for adding to an unconventional
waste report:

1. It must be properly identified as an unconventional well in the DEP’s eFACTS
database. For example, when a well is identified as a conventional well in
eFACTS, an operator will receive an error message if they try to add that well to
their inventory for an unconventional reporting period. If a well is incorrectly
identified as either conventional or unconventional in DEP’s database, the operator
must contact the Office of Oil and Gas Management, Division of Compliance and
Data Management, at 717-772-2199 or RA-ep-BOGMOGRE@pa.gov.

2. It must have a spud date entered into DEP’s database that predates the close of
the reporting period. If a spud date has not been entered into DEP’s database, the
operator must go the SPUD Notification screen (accessible via the Site Menu on
the left side of the page) and enter the spud date for the well. If an operator is
unable to electronically submit a spud date for a well, they must contact the Office
of Oil and Gas Management, Division of Compliance and Data Management at
717-772-2199 or RA-ep-BOGMOGRE@pa.gov.

NOTE: If you are operating a well that has been purchased or acquired from another
operator and the Application for Transfer of Well Permit or Registration (form 5500-PM-
0OG0010) was not completed, you must complete this form and mail it to the District Oll
and Gas Operations office where the wells are located. The form can also be located at
http://www.dep.pa.gov/O&G_forms.

Adding a Well to the Manual Data Entry Report (Option A)

To add a well to your waste report, on the waste reporting screen input the permit
number in the boxes under “Add or Search for Well,” in ### - ##### format, and select
the [Add Well] button as shown below. This process is repeated for every well the
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operator wishes to add to the inventory. It does not automatically add wells to future
reports.

DEP 0Oil and Gas Reporting - Electronic

Production/Waste Reporting Logged in as JONES! using operator ID 88999 Switch Opersior | Beck (o Gresn®ort @4

g'el{oon: o Reporting Period: Jan 2017 (NASTE: Unconventional wels) - 1 mo.
nline Reporting 7
Production'Waste Repotng | ©80: 99902 Operator: UNKNOWN GPR

Production Reporting Guide To change a well's tank/meter number or group number, click on the Permit # in the grid below. Column W represents whether Waste data has been supplied for a well. A check

Spreadsheet Reporting mark indicates the existence of data; a plus sign indicates no data, Click these icons to edit or add wastes for the well.
Download and Validation

List non-reporting wells/groups ‘ ‘ Attempt final Ii ‘

Spreadsheet Reporting Cuida oAl well coun! .
. ?:"’;"hv;:s‘f f*; ; Add or Search for Well
\CH el e ini Pation 2 Alsll
Act 9 Emergency ReShagge Plans  Permit #: D B l:| JI i e el Groups

Act 9 ERP Renewals
Air Emissions Reporting

Page 1of
SPUD Natification il

Well Integrity Reporting Permit # | Farm Name Serial # Tank /| Meter # Status SPUD Grp W
zeﬂﬂf‘ 3’“’"5 0312079 | CATHERINE CONNER 1 1 [ lacnve  [1g79-11-20 /
eport Via ~ - ~
DEP Notifications
Contact Us

What's New
Pennsylvania Department of Environmental Protection

Rachel Carson Building | 400 Market Street | Harrisburg, PA 17101

Adding a Well to the Spreadsheet Report (Option B)

In the downloaded spreadsheet, add the permit number in the next available cell in
column A. The reporting system will ignore anything in cells B, C, D, or E. After adding
any necessary permit numbers to column A, without skipping any rows, input any
appropriate data to columns F through K.

b Ea WD
Formulas Data i i Q Tell me what you want to do
ol A u ] [==] == = -
b Cut Calib n - A A - EewnpTet Text . g 2l % [ s= Ex L. | AutoSum Ay p
L] By copy - e > » B H B ma- 4
Paste o|GE.| B p - == 5 i «g 9 Conditional Formatas Cell  Insert Delete Format Sort & Find &
2 Fromatpainer B T Ut E 24 E= BMegesiConter - | 5% * | W3 Formatting= Tsble= Stylesw - - - Clear - Filter - Select -
Clipboard " Font & Alignment . Number & Styles Cells Editing
D9 - fu
A 8 c D E F [ H 1
tl  Permit# Farm name Farmwell # | SPUD date |  Status m Waste type Quantity Disposition
2 (03120796  CATHERINE CONNER 1 1 111281979 ACTIVE
3 EO4PFADT 2 2 IS
c ————
5 1 .
‘ Add the permit number to the next available cell

Removing a Well from the Waste Report

If a well is incorrectly included in a conventional or unconventional reporting period
inventory, the operator must contact the Office of Oil and Gas Management, Division of
Compliance and Data Management at 717-772-2199 or RA-ep-BOGMOGRE @pa.gov
to have that well removed.

NOTE: If you are operating a well that has been purchased or acquired from another
operator and the Application to Transfer of Well Permit or Registration (form $500-PM-
0OG0010) was not completed, you must complete this form and mail it to the
appropriate District Oil and Gas Operations office. The form can also be located at
http://www.dep.pa.gov/O&G_forms
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Retracting a Submitted Report

If a previously submitted final production report needs to be retracted and the
[RETRACT] button in not visible on the Production/Waste Step 2 screen, the following
will need to be completed.

1. An email is sent to the Office of Oil and Gas Management from an email account
associated to a DEPGreenPort account authorized to submit production reports,
with the following information:

a. Specify the Reporting Period that needs to be retracted. Multiple reporting
periods should be listed if necessary, but the DEP may limit how many
reports are simultaneously retracted.

b. Indicate the corrections/changes that will be made.

c. Areason why the corrections/changes need made, including the well
API/Permit number.

d. The OGO number for the well operator.
e. Contact information of the person requesting the retraction(s).

2. The email should be sent to DEP to RA-ep-BOGMOGRE@pa.qgov.

3. Once DEP receives the email, the person submitting the request will be notified
when the report(s) have been retracted.

4. When a report has been retracted, it is the responsibility of the requesting person,
to make the corrections and resubmit the report in a timely manner. Normally the
revised report should be submitted the same day as the retraction, but no later
than the next day

NOTE: Depending on the time of day, it will be at the DEP’s discretion whether to retract
the report the day of the retraction request or to wait until the next working day. (For
example, a request to retract multiple production reports late Friday afternoon or the day
before a holiday will likely be postponed until the next business day.)

Have questions or need assistance? Contact:

If an operator has any questions regarding regulatory reporting requirements, they
should contact the PA Department of Environmental Protection, Office of Oil and Gas
Management, Division of Compliance and Data Administration at 717-772-2199 or with
an email to RA-ep-BOGMOGRE@pa.gov.

If an operator has technical questions regarding use of the online reporting application
they should contact the PA Department of Environmental Protection, Application
Support Helpdesk at 717-705-3768.
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APPENDIX A - Well Attribute Information

By clicking on the button that contains the well permit number, an operator can add/edit
certain attributes of a well. An operator can add and/or edit the following well
information:

Tank/Meter Number - An alphanumeric identifier for any tank or meter associated with
a well. Please note, in the spreadsheet report this information is not displayed and is not
editable.

Group Number - Identifies the group that a well belongs to for waste reporting
purposes. For each group, there is only one reporting well. Any waste reported for the
reporting well will be divided equally among the other wells in the group. Wells must
only be grouped when specific waste information is not available for each well. Please
be advised, an operator will only be able to group wells together if they have the same
well status in DEP’s database. For example, the application will not allow an operator to
place an active well and a regulatory inactive well in the same group. A group should
not be created unless it will contain more than one well.

Farm Name, Well Number, Serial Number - This information is not editable. These
fields are populated with information provided by the operator on the well permit
application.

Tank/Meter Number - This information is editable via the well attribute information
screen as noted above.

Status - This information is not editable. The status is based upon current well
information in DEP’s database. If the status displayed is incorrect, the operator must
contact the Office of Oil and Gas Management, Division of Compliance and Data
Management at 717-772-2199 or RA-ep-BOGMOGRE@pa.gov.

Grp (Group) - This identifies the group that a well belongs to for reporting purposes.
This information is editable via the well groups screen or the well attribute information
screen as noted above.

Spud Date - If this date is anything other than 1800-01-01, this is the actual spud date
that DEP currently has recorded for that well. If this date is 1800-01-01, this does not
represent the actual spud date of that well. The 1800-01-01 date is a system generated
date to identify those wells that, based upon DEP’s records, appear to have been
drilled, but for which DEP does not have a spud date on file. If the operator has
knowledge of the actual spud date for a well with a 01/01/1800 spud date, this
information should be provided to DEP. If a well with a 01/01/1800 spud date was never
drilled, an Operators List of Well(s) Permitted but Never Drilled form 8000-FM-
OO0OGMO0023, should be submitted to DEP to remove that well from DEP’s active well
inventory.
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NOTE: spud dates cannot be changed in this report application. The operator must
go to the SPUD Notification entry screen (accessible via the site menu on the left-
hand side of the page) and edit the spud date for the well. If an operator is unable
to electronically edit a spud date for a well, they must contact the Office of Oil and
Gas Management, Division of Compliance and Data Management at 717-772-2199
or RA-ep-BOGMOGRE@pa.gov.
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APPENDIX B - Oil and Gas Waste Types

All waste from a well sent for offsite disposal or reuse for a given reporting period must
be reported. An operator is required to report the amount and type of waste produced
during drilling, completion, and/or production of a well and the method of waste disposal
or reuse, including the facility where the waste was processed and/or disposed. A barrel
is defined as 42 gallons for waste reporting. An operator must report the following types
of waste:

Produced Fluid: includes flow-back, brine and any other formation fluids recovered
from the wellbore. Flow-back is defined as fracturing/stimulation fluids, including any
colloidal and suspended solids within the fluid, recovered from the wellbore after
injection into the wellbore. This waste type may be reported in barrels or tons. The
Pennsylvania residual waste code (RWC) for this waste type is 802.

Drilling Fluid Waste: oil and gas drilling mud, other drilling fluids other than fracturing
fluid and spent lubricant. This waste type may be reported in barrels or tons. The
Pennsylvania RWC for this waste type is 803.

Waste Water Treatment Sludge: sludge and solids generated during the processing of any
oil and gas-related wastewater including any sediment generated during storage of oil and
gas-related wastewater. Mixed loads of wastewater treatment sludge with other waste for
disposal purposes, such as filter socks (RWC 812), will be coded as RWC 804.This waste
type must be reported in tons. sludge and solids generated during the processing of any
oil and gas-related wastewater including any sediment generated during storage of oll
and gas-related wastewater. Mixed loads of wastewater treatment sludge with other
waste for disposal purposes, such as filter socks (RWC 812), will be coded as RWC
804.This waste type must be reported in tons.

Unused Fracturing Fluid Waste: oil and gas fracturing/stimulation fluid waste and
fracturing sand waste that has not been injected into a wellbore. This waste type may
be reported using barrels or tons. The RWC is 805.

Synthetic Liner Materials: includes well site liners, liners used in pits or other
approved storage structures, freshwater impoundments, centralized impoundments, or
used in conjunction with primary containers. This waste type must be reported in tons.
The RWC is 806.

Basic Sediment: (sediment from production storage) sediment from storage of
marketable oil and gas product. Does not include sediment from oil and gas related
wastewater storage. This waste type must be reported in barrels. The Pennsylvania
RWC for this waste type is 807.

Servicing Fluid: oil and gas production well maintenance/work over fluids, oil/water-
based mud and foam and well cellar cleanout waste after drilling operations have been
completed. Does not include well cellar cleanout waste covered under existing RWCs,
well cellar fluids that are recycled/reused, or rainwater that is collected in a well cellar
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that has not been mixed with a residual waste. This waste type can be reported in
barrels or tons. The Pennsylvania RWC for this waste type is 808.

Spent Lubricant Waste: spent oil and gas drilling lubricants, spent plug drilling
lubricants. The Pennsylvania RWC for this waste type is 809.

Drill Cuttings: oil and gas drill cuttings. This waste type must be reported in tons. The
Pennsylvania RWC for this waste type is 810.

Soil Contaminated by Oil and Gas Related Spills: soil contaminated by spills of
RWCs 802,803, 805, 807, 808, 809 and 810. Wastes of this type must be reported in
tons. The RWC for this waste type is 811. Soil contaminated by spills of RWC 804 will
be coded using RWC 804. Soil contaminated by spills of RWC 812 will be coded using
RWC 812.

Filter Socks: Filters, filter socks and other media used to filter any oil and gas-related
wastewater. Does not include filter socks mixed with RWC 804 for disposal purposes.
Except where filter socks are mixed with RWC 804 and coded as RWC 804, mixed
loads of RWC 812 with other waste for disposal purposes, such as drill cuttings, will be
coded as RWC 812. This waste type must be reported in tons.

Other Oil and Gas Wastes: Use this waste type for all remaining oil and gas wastes
other than those already covered under an existing RWC category. Includes
containment water. Does not include rainwater that is collected in a containment area
that has not been mixed with residual waste. This waste type may be reported in barrels
or tons. The Pennsylvania RWC for this waste type is 899.

Version History

Date Version | Change reason
Major changes to split unconventional production and waste reporting
1/24/2017 1.0 S ; ; .
guide into separate waste and production reporting guides
2/17/2017 11 Appendix B corrections; added description of online reporting waste to
well pads.
3/21/2017 1.2 Updates to Appendix B
Revisions to criteria for reporting wastes: removed wastes stored on
5/23/2017 1.3 site and site-only wastes that have no contamination with wastes from
the well bore.
5/16/2018 2.0 Update broken website links
2/22/2019 21 Updated Appendix B (Oil and Gas Waste Types) to new RWC list
5/12/2020 2.2 Various corrections
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	2. Each operator must complete the self-register process and submit the proper forms to DEP to access the OGRE system. See the Greenport EFA and/or User guides on the Oil and Gas Electronic Submissions user guides website for further information:
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	3. Under “STEP 2: View or Modify an Existing Report,” the report will be generated displaying the reporting period you selected and a “Not Submitted” status with three buttons for [View], [Modify], and [Delete].
	a. The [View] button will display the well inventory plus production or waste data after the well operator has input it.
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	7. Before inputting any data, it is important to compare the list of waste facilities that were used by the well operator during the reporting period to determine if all the waste facilities that need to be included in your report are available on the...
	8. If you need to select a waste facility that is not listed on the spreadsheet, you will need to complete a Request to Add a Waste Facility to DEP Production Reporting Application (form 8000-FM-OOGM0117) and send it to the Office of Oil and Gas Manag...
	9. If there are wells you need to report on that are not already on the spreadsheet, you can add the permit numbers to column A immediately below the last well the system included in the report, disregarding columns B, C, D, and E. If there are wells ...
	10. Columns F – K are for the well operator to report any appropriate data for the wells listed in column A. The OGRE application will disregard any changes the well operator makes in columns B – E of the spreadsheet.
	11. Begin with considering whether to group any wells in the report. Well grouping on the waste report is entirely separate from any well grouping that may exist on the production reports. To group wells, simply choose a group number (a positive integ...
	12. Select the waste type in column G by clicking first in the cell under waste type and then clicking on the inverted triangle that appears to the right side of the cell.
	13. The field will expand to reveal the waste type options. Drag the scroll bar on the right of the list to reveal more waste types. Click on the appropriate waste type to select it. If a waste type is inadvertently selected for a well that has no was...
	14. Next input the waste quantity. The number will round to two decimal places.
	15. Then, like the method for choosing a waste type, select a disposition method by clicking in the cell in column I for the appropriate well and click the inverted triangle that appears to the right.
	16. Next, in column J, select the waste facility or well pad that was the destination for the waste. The procedure again is to click the cell and then click the inverted triangle that reveals the list of possible destinations for the waste. This list ...
	17. The final step for inputting a waste row for a well is the option to supply in column K any comments that may be appropriate. The maximum of 255 characters can be exceeded in the spreadsheet cell but will not pass validation in the OGRE applicatio...
	18. To include more than one waste facility for any well, simply insert a blank row below the permit number, input the permit number in column A, and follow steps 12-17. Repeat this process to add multiple waste types and facilities to an individual w...
	19. When all the waste information has been input, save the spreadsheet file to your computer.
	Spreadsheet Uploading, Data Validation, and Submitting the Report

	1. To upload the spreadsheet, first return to the download and validation screen where the spreadsheet was downloaded, then click [Browse] to locate the spreadsheet file on your computer.
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	3. The file name will display. The next step is to click the [Validate Data] button.
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	5. After the report is created, press [Submit as final] to submit the report.
	5. After the report is created, press [Submit as final] to submit the report.
	6. A message should appear saying, “Your final report was submitted successfully.”
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