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Instructions for the Inspection Checklist

for

Host Municipality Inspectors of Resource Recovery Facilities  

INTRODUCTION
The attached checklists were developed by the PA DEP for use by Host Municipality Inspectors. These checklists are provided for inspectors to use as part of daily, weekly, monthly, quarterly or annual inspections of resource recovery facilities. While these checklists are similar to the Inspection Report – Resource Recovery Facility (2540-FM-LRWM0140 12/95) currently used by PA DEP inspectors, changes have been made to:

1. avoid the appearance that this is a PA DEP inspection report;

2. eliminate the determination of no violation observed or non-compliance;

3. separate operation and maintenance (daily) from design and construction (non-routine) requirements; 

4. provide more detailed checklists for  monitoring, recordkeeping and reporting  (periodic) requirements; 

5. provide a checklist for inspectors who inspect the facility on a daily basis: and

6. facilitate the preparation of a monthly summary for the municipality.

NOTE – While these inspection checklists are provided for use by host municipality inspectors by the PA DEP, there are no PA DEP requirements that these inspection checklists be used. The host municipality is responsible for specifying the scope of inspections, the frequency of inspections, and documentation of inspection results. 

The only inspection documentation required by the PA DEP from the host municipality is the monthly activities and travel log which is submitted as part of the reimbursement application.

Daily Operation Requirements

The checklist for daily operation requirements is provided for use as part of every inspection. Conformance with these requirements is dependant on personnel performing their job responsibilities according to regulatory, permit or approved plan requirements on a continuous basis. Approved plans are required as part of the permit application and are incorporated into the permit requirements. The appropriate checkbox should be marked as follows:

· Yes indicates that the facility was in conformance with the requirements during the time/date of the inspection;

· No indicates that the facility was not in conformance with the requirements during the time/date of the inspection;

· NA indicates that conformance with the requirements was not applicable during the time/date of the inspection; and

· ND indicates that conformance with the requirements was not determined during the time/date of the inspection.

The comments section should be used to provide additional details and document commitments/actions by the facility to correct observed non-conformance(s) and prevent reoccurrences.  

Design and Construction Requirements

The checklist for design and construction requirements is provided for use as part of the initial inspection, during quarterly or annual comprehensive inspections or when these activities are occurring. Conformance with these requirements is dependant on personnel performing their job responsibilities according to regulatory, permit or approved plan requirements during design, construction and as part of periodic maintenance activities.  The appropriate checkbox should be marked as follows:

· Yes indicates that the facility was in conformance with the requirements on the date of the inspection;

· No indicates that the facility was not in conformance with the requirements on the date of the inspection;

· NA indicates that conformance with the requirements was not applicable on the date of the inspection; and

· ND indicates that conformance with the requirements was not determined on the date of the inspection.

The comments section should be used to provide additional details and document commitments/actions by the facility to correct observed non-conformance(s) and prevent reoccurrences.  

Monitoring and Recordkeeping Requirements

The checklist for monitoring and recordkeeping requirements is provided for use as part of the initial inspection, during monthly, quarterly or annual inspections. Conformance with these requirements is dependant on personnel performing their job responsibilities according to regulatory permit or approved plan requirements as part of periodic monitoring activities. The appropriate checkbox should be marked as follows:

· Yes indicates that the facility was in conformance with the requirements on the date of the inspection;

· No indicates that the facility was not in conformance with the requirements on the date of the inspection;

· NA indicates that conformance with the requirements was not applicable on the date of the inspection; and

· ND indicates that conformance with the requirements was not determined on the date of the inspection.

The comments section should be used to provide additional details and document commitments/actions by the facility to correct observed non-conformance(s) and prevent reoccurrences.  

Reporting Requirements

The checklist for reporting requirements is provided to be used as part of the initial inspection, during monthly, quarterly or annual inspections, or as otherwise appropriate. Conformance with these requirements is dependant on personnel performing their job responsibilities according to regulatory, permit or approved plan requirements as part of on-going reporting activities.  The appropriate checkbox should be marked as follows:

· Yes indicates that the facility was in conformance with the requirements on the date of the inspection;

· No indicates that the facility was not in conformance with the requirements on the date of the inspection;

· NA indicates that conformance with the requirements was not applicable on the date of the inspection; and

· ND indicates that conformance with the requirements was not determined on the date of the inspection.

The comments section should be used to provide additional details and document commitments/actions by the facility to correct observed non-conformance(s) and prevent reoccurrences.  

Optional Questions and Changes

These optional questions are provided for use on a monthly, weekly, quarterly or annual basis. These types of changes often have a direct impact on facility operations and conformance with regulatory, permit or approved plan requirements. Some of these changes may also require that applicable permits and plans be modified and updated. A yes to any of these questions may indicate that a thorough inspection of potentially impacted requirements be performed. 

Daily Inspection Checklist

This checklist is provided for inspectors who inspect the facility on a daily basis. Conformance with these requirements is dependant on personnel performing their job responsibilities according to regulatory, permit or approved plan requirements on an on-going basis. The appropriate status should be marked in the checkbox as follows:

· Yes indicates that the facility was in conformance with the requirements during the time/date of the inspection;

· No indicates that the facility was not in conformance with the requirements during the time/date of the inspection;

· *No indicates that the facility was not in conformance with the requirements during the time/date of the inspection and these nuisances were observed off-site;

· NA indicates that conformance with the requirements was not applicable during the time/date of the inspection; and

· ND indicates that conformance with the requirements was not determined during the time/date of the inspection.

The comments section should be used to provide additional details and document commitments/actions by the facility to correct observed non-conformance(s) and prevent reoccurrences.  

Monthly Summary of Daily Inspection Results

This form is provided for inspectors who inspect the facility on a daily basis and is provided for use in conjunction with the daily inspection checklist.  The monthly summary can be used to provide the host municipality with a summary of daily inspection results. The following information should be marked in the table as follows:

· Days Insp. - This is the number of days that this requirement was evaluated.

· Days Obs. - This is the number of days that the facility was not in conformance with requirements.

· % - This is the number days observed divided by the number of days inspected multiplied by 100.  

· Sev.* - This is the number of days that the facility was not in conformance with the requirements during the time/date of the inspection and these nuisances were observed off-site.

· Trend – This should be used to indicate if the facilities conformance with the requirements is improving or getting worse.

The comments section should be used to provide additional details and document commitments/actions by the facility to correct observed non-conformance(s) and prevent reoccurrences. 
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