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Here is a link to the Bureau of Air Quality SharePoint for a short video on how to make an invoice payment. 
Link – Quick Pay - AQ Fee Maintenance Making an Invoice Payment .mp4

THE STEPS TO MAKE A PAYMENT USING INVOICE
1. Access the Quick Pay link Quick Pay - Home Page - Quick Pay.
2. The Welcome page includes Step 1 to make the payment stating, “Step 1: Select the Agency and Program/Invoice that you would like to pay today”.
3. Select the Agency “Department of Environmental Protection” and Program “Air Quality Fee Maintenance Invoice” from the dropdown. 
[image: ]
4. Step 2 will display the small template of the Invoice that was sent to the customer/facility, highlighting the Client and Invoice number. 
5. Enter your Client ID number and Invoice number in the respective boxes, click on the verification captcha “I am not a robot and perform the required validation”
6. Click on Search.

[image: ]
7. Step 3 with the Client details grid will display. Note – For the clients with multiple facilities/pending invoices will show all the invoices that need to be paid. 
a. Single Invoice - 
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b. Multiple Invoices 
[image: ]
8. Click on Pay Invoice. 
9. The System will direct to the First Data - Payeezy payment platform. Note that the Payeezy screen will include a review section with the invoice number and the invoice amount.  
10. Enter the payment information. (Credit Card or Telecheck). The email that is entered on this page will receive the Payeezy payment receipt. 
11. If it’s a credit card payment, click on pay with your Credit Card. If it’s a Telecheck payment, click on the Proceed to Consent page.
[image: ]
12. [bookmark: _GoBack]During the payment processing, users will see the below spinning screen. 
[image: ]
13. Once the payment is complete, a payment receipt will appear. 
[image: ]
14. Email confirmations are sent in 2 ways based on what email has been provided - 
a) E-Permitting Receipt. 
[image: ]
b) Payeezy Receipt. 
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# Welcome to Quick Pay!

The agencies listed below now accept electronic payments for various invoices without login

Pay Your Inve

When you receive an invoice listed in the drop-down below, you can pay it online here. The process is simple, safe, and secure.
Invoices may look different depending upon the program area (storage tanks, dam safety, radiation protection, etc.). To pay your invoice, select the
program/invoice you would like to pay. You will be provided further instructions about how to pay your invoice.

Agenc Programs

Department of Environmental Protection Air Quality Fee Maintenance Invoice

»
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# Welcome to Quick Pay!

The agencies listed below now accept electronic payments for various invoices without login

P:

y nvoice

When you receive an ple, safe, and secure.
Invoices may look different depending upon the program area (storage tanks, dam safety, radiation protection, etc.). To pay your invoice, select the
programy/invoice you would like to pay. You will be provided further instructions about how to pay your

woice.

Please note that new invoice types are being added all the time. If you do not see your program/invoice type listed, please check bac!

Department of Environmental Protection Air Quality Fee Maintenance Invoice

Step 2: Enter Invoice and Customer Information

Below 15 3 sample of what your invoice should look like.

? pennsylvania
é DEPARTMENT OF ENVIRONMENTAL
PROTECTION

Northeast Regional Office.

10/13/2023

Attention: PAPPLESWATI NAIDU
TEST COMPANY

PO BOX 123 PLANT DR

TEST, PA 18237-0007

Youwil nasd your CLIENT 1D and
your INVOICE NUMBER

Re: TEST COMPANY CO
Title V Operating Permit 12-34567
Kiine Township
Schuylkil County
Invoicet 012345
Clientit ABCD
‘Notice of Annual Operating Permit Maintenance Fees Due For 2023

You will need your CLIENT ID and your INVOICE NUMBER

Client 1D Invoice Number

Imnota obot =





image3.png
Step 2: Enter Invoice and Customer Information

You have selected to pay an Air Quality Fee Maintenance Invoice. Below is a sample of what your invoice should look

? pennsylvania
é DEPARTMENT OF ENVIRONMENTAL
PROTECTION

Northeast Regional Office

10/13/2023

Attention: PAPPLESWATI NAIDU
TEST COMPANY

POBOX 123 PLANT DR

TEST, PA 182370007

You will need your CLIENT 1D and
Your INVOICE NUMBER

Re: TEST COMPANY CO
Title V Operating Permit 12-34567
Kiine Township.
Schuylkil County
Invoicet 012345
Clientit ABCD
otice of Annual Operating Permit Maintenance Fees Due For 2023

You will need your CLIENT ID and your INVOICE NUMBER

Imnota obot

Step 3: Pay Your Invoice(s)

Gpen Tnvoices hiave bean found Tked £6 your search criteria above. Select one or more invoices to pay.

Facility Id Facility Name city Invoice Number _Invoice Date Due Date Invoice Amount

23-1415787-29  MELLOTT CO/WARFORDSBURG MFGFAC  WARFORDSBURG 1146658 09/10/2023  12/31/2023 2000.00

$ Pay Invoice(s)
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# Welcome to Quick Pay!

The agencies listed below now accept electronic payments for various invoices without login

Pay Your Invo

When you receive an invoice listed in the drop-down below, you can pay it online here. The process is simple, safe, and secure.
Invoices may look different depending upon the program area (storage tanks, dam safety, radiation protection, etc.). To pay your invoice, select the
program/invoice you would like to pay. You will be provided further instructions about how to pay your invoice.

you would i

Please note that new invoice types are being added all the time. If you do not see your programy/invoice type listed, please check back!

Agency Programs

Department of Environmental Protection Air Quality Fee Maintenance Invoice

You have selected to pay an Air Quality Fee Maintenance Invoice. Below is a sample of what your

? pennsylvania
4 DEPARTMENT OF ENVIRONMENTAL
PROTECTION

Northeast Regionl Office
107132023

Attention: PAPPLESWATI NAIDU
TEST COMPANY

POBOX 123 PLANT DR

TEST, PA 18237-0007

ouwill need your CLIENT 1D ana
Re: TEST COMPANY CO Your INVOICE NUMBER

“Title V Operating Permit 12-34567

Kine Tovnship
Schuylkil County
Invoiceh 012345
Client# ABCD

otice of Annual Operating Permit Maintenance Fees Due For 2023

‘You will need your CLIENT ID and your INVOICE NUMBER

1145153

Tm ot arobot

Open Invoices have been found linked to your search criteria above. Select one or more invoices to pay.

Faility ld__ Facility Name Gty Invoice Number _Invoice Date Due Date Invoice Amount

23-1567643-2 GRANNAS BROS STONE/GANISTER QUARRY HOLLIDAYSBURG 1145153 09/10/2023  12/31/2023 570000
23-1567643-1 GRANNAS BROS STONE 8/HOLLIDAYSBURG PLT  HOLLIDAYSBURG 1145698 09/10/2023  12/31/2023 570000
Total Selected: $11,400.00

$ Pay Invoice(
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Quick Pay Invoice Payment for Air Quality (UAT)

Review Your Order

Quantity item unit Price
1 Invoice# 1146658 $2,000.00 USD__ 2000.00
Total USD  2000.00

«Retur to Quick Pay Invoice Payment for Air Quality (UAT)

Choose Payment Option

© Q2 visa D=3l oFd

Pay With Your Credit Card

Cardholder Name

[

Credit Card Number

[
B visa 2= 30

Expiry Date (MMYY)

Security Code

I —

CUV2 i the Visa tem for the 2aigt securiy code on
the back o the credt card (Visa snd MasterCard) For
‘American Express, s 4-igts and localed on e ront

Aconfiation email will be sent to this address.

Pay With Your Credit Card

Your private information is secured using SSL (Secure Sockets Layer), the leading securty protocol on the Intemet.Information is
encrypted and exchanged with an hitps server.

We respect your privacy. We wil pass your name, address or e-mail address on only to the merchant
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Quick Pay Invoice Payment for Air Quality (UAT)
]

Please stand by while your payment is processed
Please do not press the back button or close your browser

o
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Payment Receipt

Transaction has been approved

If an email address was provided in the previous payment screen, you will receive an email with your confirmation number and a copy of this receipt. You may also click here to print the
Transaction Record provided below.

DEP DEH000OS
400 Market Street
Harrisburg, PA 17101
United States

TYPE: Purchase

ACCT: Discover $ 2,000.00 USD

CARDHOLDER NAME : Swati Naidu

CARD NUMBER anBEEE 0000
DATE/TIHE : 17 Oct 23 16:36:03
REFERENCE 4 03 000592 M
AUTHOR. # : ET126433

TRANS. REF.  : 1146658

Approved - Thank You 100

Please retain this copy for your records.

Cardholder will pay above amount to
card issuer pursuant to cardholder

agreement.

Click Here to return to Ar Quality Invoices
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Payment for DEP Air Quality Annual Operating Permit Maintenance Fee

Reply | < Reply Al Forward | | et
noreply@pa.gov © Rerly | © Reply -
o Nardu, Pappicowat Tue 10/17/2023 436 M

You dont often get email from noreply®@pa.gov. Leam why this is important

Dear Air Quality Permit Holder,

DEP has received your Air Quality Annual Operating Permit Maintenance Fee payment submitted electronically on 10/17/2023.

PermitDate _permit Type Permit Number Facility Name Amount Paid
1/8/2014 Natural Minor 29-03004 MELLOTT CO/WARFORDSBURG MFG FAC 2000.00|
sincerely,

PA Dept. of Environmental Protection
Southcentral Regional Office Air Quality Program
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[External] Transaction Receipt from DEP DEMOO0005

Reply | < Reply Al Forward | | et
DEP DEMO0005 TERM ECOMM <noreply@gge4mailer.com>(DEP DEMO000S TERM ECOMM via sendgrid.net) © Rerly | © Reply -
To © Naid, Pappleswati Tue 10/17/2023 436 PM
(D) there are problems with how this message i displayed, cick here to view tin 2 web browser.
The actualsender of ths message is diferent than the norma sendier, Clck here o lean more.
ATTENTION: This emeil message is from an external sender. Do not open ks or attschments from unknown senders. To report uspicious email use the Report Phishing button in Outlook
This i th receipt for your purchase at Quick Pay Invoice Paymentfo Al Quality (UAT)
Order Information
Quantity ttem unit Price
1 Invoice# 1145650 2000.00 uso 200000
Total usb 2000.00

“This order is now complete. Transaction approved!

Here is your receipt

This transaction was processed in test mode.

TRANSACTION RECORD
DEP DEMO000S.

400 Market Street

Harrisburg, FA 17101

United States

TYEE: Purchase

ACCT: Discover & 2,000.00 USD
CHRDHOLDER NAME : Swati Naidu

CARD NUMBER FEREREEEEEH10004
DATE/TINE 17 Oct 23 16:36:03
REFERENCE # 03 000592 U

AUTHOR. ¢ ET126433

TRANS. REF. : 1lasese

Approved - Thank You 100

Please retain this copy for your records.

Cardnolder will pay above amount to
card issuer pursuant to cardnolder
agreement.





