
What is Greenport?

 The electronic portal to PA DEP

 Create a single account for yourself

 Your single account can be used to enroll in different DEP 

programs. 

 You can link to individual clients by becoming an “EFA” or a 

preparer for that client. 

 Provides a dashboard for all your permits and tasks.



What can be done through epermitting

• Bituminous surface mining permits (new and pre-applications)

• Notice of Intent to explore (Coal)

• Hydrologic Monitoring Reports (all)

• Annual Production Reports (all)



Important details about e-permitting

• Register for EFA online
• Different EFA process from eDMR
• Be patient waiting for the screens to fully load



How to Register for an account on Greenport

https://greenport.pa.gov/

To create your Greenport 
account, select the “Register” 
button on the right. 

After you register, use the Login 
space on the left.

https://greenport.pa.gov/


What is an EFA – Electronic File Administrator?

 Has the rights to submit for the client/company.

 Has rights to approve submittals by “preparers”.

 Must approve anyone registered as a “preparer” for the company. 

 Each company should have at least one EFA but at least one backup is 

recommended. 

 Companies must keep track of EFAs. 

If an EFA is no longer with the company, the company must notify DEP to 

remove the EFA. Another person must be assigned.



What is a Preparer?

 Can prepare reports and permits but cannot officially submit.

 Must be approved by the EFA to prepare submittals for the company.

 Work submitted must be approved by EFA.

 Appropriate for a consultant where the EFA gives final approval. 

 Preparers do not need to fill out a form but request access through 

Greenport which goes to the EFA. 



Can a consultant be an EFA?

 A consultant must attest that they take the responsibility for the 
company submittals. 

 The company must attest in writing that they approve the individual 
consultant by name to be an authorized representative (EFA) for the 
company.

Warning: If an EFA is no longer employed or contracted by the company, 
the company must notify DEP to remove the EFA. Another person must be 
assigned. Otherwise, the EFA will still have access. 

Because the consultant enrollment is slightly different than for a company 
employee, this process is outlined later in this presentation. 



How to set up e-permitting

Items to have before starting EFA process:

• Names and addresses of company

• EIN or License Number of Mine Operator

• If you are a consultant acting on behalf of a person or mining 
company, a letter by a company officer or owner giving permission for 
you (by name) to act as the EFA. Scan into a PDF. 

1. EFA for the company enrolls in the Bureau of Mining 

Program through Greenport.

2. EFA gets notice of approval and can begin.



How to sign up as an EFA



How to sign up as an EFA



How to sign up as an EFA



Single proprietor who will 
submit a permit for his/herself.

Company official who will 
submit a permit for themselves.

Consultant or helper who has 
authority to submit for a 
company or single operator.

How to sign up as an EFA

Preparer only, not EFA.



How to sign up as an EFA

All labels with * are mandatory to fill-in.
Select “continue” button after each screen. 

The next screens contain special instructions for a consultant registering 
as an epermitting EFA



Add info pertaining 

to the 

company/operator. 

Put in the company official’s 
name who is giving you 
permission to act on their 
behalf.

Provide the Client ID, or License number for the operator. 

Provide the company name here. 

Consultant: How to sign up as an EFA



Consultant: How to sign up as an EFA

Provide your 

information. 

This should match 

what you already 

registered under 

your Greenport 

Account.



Consultant: How to sign up as an EFA

Read the security agreement and continue.

Provide your name here. (Not the “owner” of the company.) 



Consultant: How to sign up as an EFA

Provide your name here. (Not the “owner” of the 
company.) 

Here is where you need the 
PDF letter of permission 
from company.

Click the Upload button



Consultant: How to sign up as an EFA

Choose or drag file

For document type, 
select Consultant 
Signature.
Hit the blue Upload 
button.



Consultant: How to sign up as an EFA

mailto:RA-epminingpermits@pa.gov


ePermitting on Greenport



ePermitting on Greenport



Use the webpages

For more info, updates, tutorials, and User Guides 
https://www.dep.pa.gov/business/land/mining/bureauofminingprograms



Help?

Message RA-EPMININGEDMR@pa.gov

Ask your mine inspector

Contact your District Mining Office permitting staff

Contact your laboratory

Contact Pennsylvania coal/aggregate/bluestone/mining 
industry group

mailto:RA-EPMININGEDMR@pa.gov
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