COMMONWEALTH OF PENNSYLVANIA, 
DEPARTMENT OF ENVIRONMENTAL PROTECTION 

BUREAU OF WATERWAYS ENGINEERING, P. O. BOX 8460

HARRISBURG, PENNSYLVANIA  17105-8460

The flood damage forms are required as part of the process to determine the economic justification for a flood protection project and help to establish the date of flooding, delineate the affected areas, and approximate the flood damages.  There are two types of forms involved: (1) residential damages and (2) business damages.  
Any damages to public property is considered separately and should include damage to streets, bridges, sewers, sewage disposal plants, water treatment plants, evacuation costs, use of pumping apparatus, utilities, clean up, repair and/or replacement costs.

The municipality should conduct a door‑to‑door canvass of all properties that were flooded, as follows:

1. Distribute the forms to everyone that experienced flood damages.  Ideally one person from the municipality should be assigned to complete the forms to ensure consistency and less chance of omission.  
2. Alternatively, the forms can be hand delivered to reinforce the importance in the completion and return of the requested information.  After a predetermined period, the individual in charge of the inventory should conduct personal interviews and add comments or additional information on the reverse side of the form.
3. A special attempt should be made to secure highwater marks and damage estimates even though considerable time may have elapsed since the record flood’s occurrence.  If the property has been flooded more than once, separate forms should be filled out for each flooding event.  
4. After the forms have been filled out and collected, they should be arranged according to streets and districts and numbered.  A municipal tax map, or other maps of the community, should be marked to show the location of the damaged properties, using the form numbers.  It would be helpful to have the approximate limits of the area inundated by the flood drawn on this map.
5. A summary sheet showing individual and total damages for streets and districts may also be provided.  
The damage to public property should appear on the summary sheet and any other comments or pertinent information related to the flooding problem are appreciated.

If the individual assigned to conduct the inventory has any additional questions about the process, please have them contact Douglas Hill at dohill@pa.gov or at 717.783.7723.

